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INTRODUCTION. 


The close relationship between business success and efficient 
accounting is recognized by all who are familiar with commercial 
affairs. ‘The accounting and business practices of marketing enter- 
prises located at country points present relatively difficult problems, 
because of three facts: First, these enterprises have grown rapidly; 
second, it is difficult to secure managers who are proficient in book- 
keeping; and, third, the volume of business of the individual organ- 
izations, in most cases, does not warrant the employment of a skilled 


bookkeeper. 


The general adoption of a uniform system of accounting sufficiently 
elastic to meet the requirements of organizations operating under 
varied conditions is believed to be not only practicable, but essential, 


1 This bulletin supersedes United States Department of Agriculture Bulletin 362: A System of ac- 


_ counts for Primary Grain Elevators, by John R. Humphrey, Assistant in Market Business Practice, and 


ENG H. ag Investigator in Market Business Practice. 
1 
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if the highest degree of success is to be attained. Accordingly a 
system of accounting was devised by the Bureau of Markets for 
country elevators and published in 1915. This system has now 
been adopted by a large number of elevators located in all of the 
grain-producing States. 

With the passage by Congress of the Grain Standards Act, and the 
consequent promulgation by the Secretary of Agriculture of official 
standards for grain, a revision of the former bulletin has become 
advisable. The present bulletin describes the Bureau of Markets 
system of accounting for country grain elevators, which has been 
developed in conformity with these standards. In this revision, 
several features suggested by the practical operation of the system 
during the last three and one-half years are incorporated. 


TYPES OF ELEVATOR ACCOUNTING SYSTEMS. 


No system of accounting in grain elevators has been generally 
accepted as standard. While the principle of double-entry book- 
keeping is correctly followed in a limited number of elevators, every 
variation in type is found, from patented systems to mere handbook 
entries kept in memorandum form for the benefit of the manager. 

All systems of bookkeeping now existing in elevators may be clas- 
sified under three headings: Complete double-entry systems kept 
in the elevator office; incomplete systems, consisting of reports and 
memoranda kept in the elevator office; and systems of reports pre- 
pared at the elevator and sent to some outside agency where the 
records of the company are Kept. 

Although the third system may furnish definite information, the 
details of that information, as a rule, are not within easy reach of 
the men who are most interested in them. For this reason a complete 
double-entry system kept in the elevator office will be found most 
satisfactory. 

The benefits to be derived from a complete double-entry system 
of bookkeeping, so constructed that it can be adopted by all elevators, 
are: First, the possibility of determining, on short notice and with 
accuracy, each elevator’s financial condition; second, the advantage 
of having readily available statistical data relating to operating 
costs; third, the possibility of distributing and interchanging valuable 
statistics among elevators; and, fourth, the training of managers 
and bookkeepers so that they will obtain a cumulative knowledge 
of elevator accounting. 
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DESCRIPTION OF THE SYSTEM AND DIRECTIONS FOR ITS OPERATION. 
The complete system includes the following forms: 


Form No.1. Cash Journal and Purchase and Sales Record.......--..-.------- 


6 
Form No.2 Record of Storage Tickets Issued.............------------------ 4 
Borm No.3.) -Record. of Grain Purchases... 35-22... =.----+---==---2--:- 4 
Form No. 4. Record of Grain Shipments and Sales.............-.------------ 5 
Horna Nowo. ivecord oltHedges!: ia... e.2 se. 2h ee a BS 6 
Horm Nos 6:1 1ecord of SalesitoArrives 2s. 2251297.. - oe Dee eee = 6 
ormeunNoswe7 Patronage wedcers§ os 2s. Avs e tien: 422 Soar Spo ys eee dat’ 
Form No. 8. °Grain and Merchandise Report. ..:.....-....-.---.2--.2:--2.-: 10 
Form No. 9. Manager’s Report........-...------------ ERAS oo eo eae yaaa 11 
Horm. No- 10a... Grain: Cheek tor Cash, Grain: ). 22.2.2. ene eee ee = 4 
Form No. 10b. Grain Check for Stored Grain Purchased .................----- 4 
Horm: No; lls sealewMekela cu... coe cs. «eee SOP SeE Shh tors Vel. Sse 3 
Horm: Nos teristorageNiekeba: ees qj sce hose: alesse - tee st ote re - 3 
Hormy Now Saaisales Micketee 220 30 oe Sc oh Ga oe as 8 
RarmeNow 42 Cash Receipts. sim. 4.6 2 eden oti se aaeines oie tie oe mage < 9 
HomMeNOs ton Coste AMaly SIS 2% athe eet on wen Bicties Gacen <a, ecw ceica eyesore ate ae 40 


Forms Nos. 1 to6, inclusive, constituting the Journal, and Form No. 8 are uniform 
in size and punching and can be held in one loose-leaf binder. 

Form No. 7, the Patronage Ledger, is used only where patronage dividends are paid. 
It is bound in a separate binder. 

Form No. 9, the Manager’s Report, is used when the books are kept outside the eleva- 
tor office. 

Forms Nos. 9 to 14, inclusive, are recommended for presenting necessary information 
in convenient form. 


In addition to the forms recommended above, a ledger in the usual 
stock form is necessary. 


GRAIN RECEIVING AND SHIPPING RECORDS. 


Scale Ticket.—On the Scale Ticket (Form No. 11) is recorded the 
weight in gross, tare, and net pounds, and gross and net bushels 
of all grain taken into the elevator, as also dockage where dockage 

_applies. To facilitate auditing, the number of the check or storage 
ticket, which is issued for the scale ticket, should be entered thereon 
when the transaction is completed. 

The practice of permitting the scale ticket to constitute the only 
record of grain received, this delaying the completion of the transac- 
tion often for many days, should be discouraged by directors of 
country elevators, because a scale ticket is not evidence of ownership 
of the grain nor of its having been received into the elevator. In 
fact, in some States, failure to issue a check or storage ticket on the 
date of delivery of the grain is made a misdemeanor, punishable by © 
fine and imprisonment. 3 

Storage Ticket.—At the close of each day storage tickets (Form 
No. 12) should be made out for the unpurchased grain delivered that 
day. The ticket numbers and the gross, dockage, and net bushels 
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shown on the scale tickets, should be itemized in the gave provided 
therefor on the storage ticket. 

Record of Storage Tickets Issued.—All Storage Tickets issued are 
recorded consecutively on the Record of Storage Tickets Issued. 
(Form No. 2). On this form will be recorded the date, Storage 
Ticket number, and the dockage and net bushels. Provision is made 
for classifymg the dockage by kind of grain and the net bushels by 
kind, class, and grade. When storage tickets are purchased, the 
number of the check issued therefor should be entered in the ‘‘Cheek 
number” column. 

During the season of heavy crop movement this form should be 
footed daily and the totals carried to the Grain Report (Form No. 8), 
opposite ‘‘Stored this period’’. | 

On the storage, purchase, and shipping records (Forms Nos. 2, 3, 
and 4) only four class segregations are provided under wheat, while 
the official standards make six segregations. In sections of the 
country where common white wheat and white club wheat are grown, 
the class headings shown on the forms should be changed to conform 
with the classes dealt in. 

As it is believed no material advantage would be gained by account- 
ing separately for the five possible classes of oats, no class segregations 
are provided. 7 

Grain Check.—Elevators stormg grain should use one series’ of 
grain checks for the purchase of cash grain and another series for the 
purchase of Storage Tickets (see Forms Nos. 10a and 10b, p. 44), 
as the two classes of purchases are segregated in the section of the 
journal devoted to grain purchases. (See Record of Grain Purchases, 
p. 48.) By the use of two series, both the record-of stored grain 
purchases and the record of cash grain purchases will show an 
unbroken series of checks, thus facilitating the determination of out- 
standing checks and auditing the grain purchases. Payment should 
be made each day for all purchased grain delivered that day. An 
ordinary form of check often provided by the local bank should be 
used for disbursements other than for grain. 

Record of Grain Purchases.—Elevators which store grain will 
divide the section in the journal devoted to the Record of Grain 
Purchases (Form No. 3) into two divisions, Cash Grain Purchases 
and Stored Grain Purchases. 

All checks issued for grain purchased at time of delivery will be 
entered under Cash Grain Purchases, while checks issued for storage 
tickets will be entered under Stored Grain Purchases. In some eleva- 
tors where nearly all grain received is stored for a time, it has been 
the practice to make out storage tickets for all grain received, even 
though it be purchased on delivery. This practice is commendable | 
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and can be carried out in this system. Where this procedui 
followed, there will be no Cash Grain Purchases. 

On the Record of Grain Purchases will be entered the date, « 
number, price, amount of the check, storage deduction, if any 
the cost of the grain, as well as the gross, dockage, and net bu 
The cost of the grain is the amount of the check plus the sto 
charge. 

The net bushels are segregated into kind, class, and grade. 
bushel columns should be totaled on dates to correspond with th: 
on which the Record of Storage Tickets Issued is totaled, and t 
totals carried to the Grain Report opposite ‘‘Cash grain purchas 
this period” or opposite ‘Stored grain purchased this period.”’ 

The Amount, Storage, and Cost columns should be footed at th. 
close of each month and proved by checking the total of the Cost 
columns against the sum of the Amount and Storage columns. 

After the correctness of the monthly footings has been proved, 
they should be posted to the general ledger as follows: The totals 
of the various Cost columns, representing the total cost of the re- 
spective grains, should be entered on the debit side of the respective 
grain accounts. The total of the Amount column, representing the 
total of the grain checks for the month, should be carried to the 
credit of the Bank account. The totals of the Storage column, 
representing the income derived from storage collected during the 
month, should be posted to the credit of the Storage account. 

Record of Grain Shipments and Sales.—The Record of Grain Ship- 
ments and Sales (Form No. 4, p. 48) carries a record of all cars shipped 
and the net returns, terminal weights, and terminal grades of each 
shipment. The data to be entered in the columns headed Date, 
Shipped to, Car No. and initial, Shipper’s grade, and Shipper’s 
weight are taken from the bill of lading at the time of shipment, while 
those for the remaining columns are taken from the account sales. 
The totals of the Proceeds columns for each kind of grain should be 
posted at the end of the month to the credit of the respective grain 
accounts in the general ledger. The items in the Net proceeds 
column should be posted individually to the debit of the grain com- 
mission accounts indicated in the column provided for the name of 
the name of the consignee. The totals of the bushels columns should 
be carried to the Grain Report opposite ‘Total shipped this period”’ 
on dates corresponding with those on which the Record of Storage 
Tickets Issued and the Record of Grain Purchases are totaled. 

In the use of this form it will be found that at the end of the month 
shipments may be standing out as grain in transit. At the beginning 
of the following month, it will be necessary to bring all such cars 
forward, making a note after the previous entry of the shipment, i. e. 
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Forwarded. By this method the danger of failmg to post to the 
proper commission account the returns on any car will be obviated. 


OTHER GRAIN RECORDS. 


A Record of Hedges (Form No. 5, p. 50) is essential to the proper 
hedging of grain and should be kept up to date. On this form col- 
umns have been provided in which to record all of the necessary 
information of hedgimg transactions. When a purchase or sale of 
more than 1,000 bushels is recorded, a sufficient number of lines 
should be left blank to provide space on the opposite side for its can- 
cellation in 1,000 bushel lots. The columns headed P. & S. accounts 
indicate purchase and sales accounts. All profits on hedges should be 
entered in the Credit column and losses in the Debit column, and both 
will be carried individually to the Cash Journal to the debit or credit, 
as the case may be, of the commission account represented and to 
the grain account to which it applies. When the entry is made in 
the Cash Journal, the number of the page on which it is recorded 
will be entered under Folio m the Record of Hedges. A separate 
page will be assigned in this record to each kind of grain hedged. 

Record of Sales to Arriwe.—aA considerable number of elevators 
selling grain ‘‘to arrive” have no form on which to record such trans- 
actions. Form No. 6, (p. 51) is a record of sales made and terms 
of sale. The record of each sale will require one line on the left hand 
side of this form, though a sufficient number of lines will be left blank 
following each entry to allow the recording on the right-hand side of 
the cars shipped to fill the contract. This form is purely a memo- 
randum form, but is important in keeping account of sales to arrive 
and deliveries made on such contracts. A separate page will be 
assigned to each kind of grain sold to arrive. 


GASH JOURNAL AND PURCHASE AND SALES RECORD. 


GENERAL CONSIDERATIONS. 


Entries for all other transactions not properly falling into any of 
the classes previously discussed will be made in the Cash Journal 
and Purchase and Sales Record (Form No. 1, p. 48), which will here- 
after be called the Cash Journal. 

The transactions properly to be entered in the Cash Journal may 
be classified as those with (1) merchandise purchases and sales, (2) 
local personal accounts, (8) cash receipts and disbursements, and (4) 
sundry or general items. Before discussing these topics attention is 
called to some of the fundamental considerations involved in the plan 
of the Cash Journal. 

It has been the usual practice to provide elevator systems with a 
cashbook, journal, and daybook under separate forms. In the 
system here described these books, together with a record of mer- 
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chandise purchases and local retail sales, have been combined into 
one form. - 

This form differs from ordinary books of first entry in that both the 
debits and credits arising from transactions must of necessity be 
entered on it before it can be balanced..- 

The fundamental principle of double-entry bookkeeping is here 
illustrated; in every transaction two or more accounts are always | 
affected and in opposite ways, these opposite effects being designated 
in accounting as debit and credit. That is, if value has been received 
or given it is necessary not only to show what account received, or 
cost value, but it is also necessary to show what account produced or 
surrendered that value. The debit and credit effects will be equal. 
For example, when merchandise is sold, the merchandise account 
obviously surrendered value, hence that account will be credited. 
In order to complete the entry, however, it is necessary to show what 
account or accounts have received an equivalent value, which in this 
case will be either the cash account or the accounts receivable ac- 
count, which must be debited. Similarly, when a note with accrued 
interest is paid, the Cash account surrenders value equivalent to the 
sum of the note and interest, hence a credit to the Cash account. 
Again it is necessary to show what account or accounts have received, 
or cost value. In this case the Notes payable and the Interest 
accounts are involved. They will be debited respectively with the 
face value of the note and with the interest paid. Every transaction 
must be analyzed in a similar manner and an entry made showing the 
effect of the transaction on all accounts involved. 

A column captioned Items is provided between the debit and the 
credit sides of the Cash Journal, in which are written the names 
of the ledger accounts to be debited or credited, and in each case an 
explanation of the transaction. Complete explanation must always 
be made in order that one unfamiliar with the transaction can under- 
stand it readily. The amount or amounts are then extended on 
the debit and credit sides under the proper headings. (See sample 
entries, p. 48.) 

The debit columns, to the left of the Items column, are captioned, 
Date, Folio, Cash, Bank deposits, General ledger, Accounts receiy- 
able, Hard coal (lbs., amount), Soft coal (lbs., amount). 

The credit columns, to the right of the Items column, are: Check 
number, Folio, Bank withdrawals, General ledger, Accounts receiv- 
able, Sales ticket number, Hard coal (lbs., amount), Soft coal (bs., 
amount). 

Blank columns are also provided on both sides to be used as de- 
sired. 
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MERCHANDISE PURCHASES. 


Under the heading Merchandise purchases, on the debit side, are 
columns captioned: Hard coal, Soft coal, etc., with provision for 
entering both pounds and amounts. Purchases of merchandise of 
this character are entered in their proper columns and only the totals 
posted at the end of the month to the debit of their respective ac- 
counts in the general ledger. Expense items which contribute direct- 
ly to the cost of a particular lme of merchandise, as, for instance, 
freight on a car of hard coal, or labor for unloading it, should be 
entered under Hard coal. Such items constitute a part of the cost 
of the merchandise delivered at the elevator and should not be 
charged to expense. Where more lines of merchandise are carried 
than the number of columns provided, such purchases must be re- 
corded in the General ledger column and posted to the debit of ther 
respective ledger accounts in detail. 

Each amount under Merchandise purchases will be balanced by 


an entry of a similar amount on the right hand page of the Cash | 


Journal, either in the General ledger column, to the credit of the firm 
from which the purchase was made, or under Bank withdrawals, 
to the credit of the bank, depending upon whether the purchase was 
a time or cash transaction. 


LOCAL SALES OF MERCHANDISE AND GRAIN. 


Sales Ticket.—All sales of merchandise will be recorded on Sales 
Tickets (Form No. 13, p. 46) at the time of sale. These tickets are 
put up im pads and may be carried by the employee, so that it will 
not be necessary to go to the office after each sale to make the proper 
record. At convenient times the information on the Sales Tickets 
will be entered in the Cash Journal. 

The number of each Sales Ticket will be listed in the Sales ticket 
number colunm, and the merchandise, in pounds and amount, will 
be entered in the proper column under Local sales on the credit side 
of the Cash Journal, i. e., Hard coal, Soft coal, Flour, ete. 

Each sale of merchandise thus entered on the credit side must be 
balanced by an entry on the debit side, either under Cash or Accounts 
receivable, depending upon whether the transaction is a cash or 
charge sale. 

Where the volume of the retail business is large, it is recommended 
that the Sales Tickets be recapitulated daily and an entry be made 
in the Cash Journal for the total of the sales. The debits to the 
Accounts Receivable Ledger will then be posted direct from the 
Sales Tickets. 

The merchandise sales columns will be totaled at the end of the 
month and the totals posted to the credit of the proper accounts in 
the General Ledger. | 
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Elevators which handle a greater number of side lines than the 
number of sales columns provided on this form may obtain a dis- 
tribution sheet from the publishers, and the totals of this sheet will 
be entered each day in the Cash Journal. 


ACCOUNTS RECEIVABLE. 


A column captioned Accounts receivable, is provided on the debit 
side of the Cash Journal, in which are entered all debits to the personal 
accounts. At the end of the month the total of this column is posted — 

to the debit of the Accounts receivable control account in the General 

Ledger, and the detail is posted to the debit of the personal accounts 
in the Accounts Receivable Ledger. In. the Accounts receivable 
column on the credit side will be entered collections on local accounts. 
These items will be posted in detail to the credit of accounts im the 
Account Receivable Ledger, and the total of the column for the month 
will be posted to the credit of the Accounts receivable control account 
in the General Ledger. 


CASH. 


Cash Receipts.—In order to account properly for all currency re- 
ceived, the use of the Cash Receipt (Form No. 14, p. 47) is advised. 
These receipts may be filed conveniently until such time as they can 
be entered im the Cash Journal, which should be at least once each 
day. 

In order that an accurate check may be maintained on the amount 
of money received, and an identical amount may be deposited each 
day, all cash receipts of whatever nature, as well as drafts drawn 
on commission companies, will be entered in the Cash column. The 
source of each item of cash thus received will be indicated by an 
entry of a similar amount, or several amounts aggregating this 
total, in the proper columns on the right-hand page. The entries 
in the Cash column are totaled before each deposit. All cash must 
be deposited before the books are posted at the end of the month. 

Bank deposits.—In order that the deposits shown in the bank 
pass book may be verified readily, the actual amount of each deposit 
is entered in the Bank deposit column, the Cash column being ruled 
beneath the last item included in the deposit. The total of this 
column for the month is posted to the debit of the Bank account 
in the General Ledger. 

Bank withdrawals —The number of each check issued should be 
entered in the Check number column, and the amount in the Bank 
withdrawals column. The total of this column for the month will 
be posted to the credit of the Bank account in the General Ledger. 

Kach item of bank withdrawals will be balanced by an entry on 
the debit side of the Cash Journal either under Merchandise purchases 

134432°—19——2 
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or under General ledger, depending upon whether the disbursement 
was for a cash purchase of merchandise, payment of a note, an open 
account, or an expense item. 

General ledger.—The General ledger columns are for entries of 
all items to be posted to accounts which appear in the General Ledger 
and for which no special columns are provided. The left-hand 
column accommodates the debits and the right-hand column the 
credits. Postings from these columns will be made in detail. 

It will be noted that only the items which appear in the General 
ledger and Accounts receivable columns are posted in detail, all 
other columns; both debit and credit, being posted in total only. 


REPORTS—GRAIN, MERCHANDISE, AND MANAGER’S. 


The Grain Report (Form No. 8, p. 52) is designed to keep the 
manager and directorate in close touch with the condition of the 
erain stock and the hedges at the end of any month, or, in fact, at 
any time at which the entries on the various grain forms are footed. 

On this report items 1, 6, and 11 are taken from the previous 
report, being the amounts shown thereon as Storage outstanding 
to-day, Total purchased to date, and Total sales to date. Items 
2, 4, 7, 8, 12, and 13 are the footings, for the period, of the Record 
of Storage Tickets Issued, Record of Stored Grain Purchased, Record 
of Cash Grain Purchased, Record of Shipments and Sales, and the 
local sales of grain entered in the Cash Journal, respectively. Item 
19, Undelivered sales, is the undelivered “sales to arrive’ as shown 
by the Record of Sales to Arrive. Item 22, Proprietorship grain, 
is any grain on hand that has been purchased but not sold, plus 
any undelivered grain on growers’ contracts. This item always 
represents the amount of grain to be hedged. Items 24 and 25 are 
taken from the Record of Hedges. By a comparison of item 24 
with item 22, or item 25 with item 23, the manager and directors 
can tell at once whether the open option deals are legitimate hedging 
transactions. In case the elevator is fully protected, the amount 
of uncanceled futures sold should equal the proprietorship grain, 
and the uncanceled futures bought should equal the amount over- 
sold, or the excess of sales over purchases. Owing to the fluctuations 
in the spread between contract grades and the lower grades, it is 
usually inadvisable to hedge the latter. 

Item 26, Balance long, indicates the amount of unprotected grain 
and is ascertained by deducting item 24 from item 22 or item 23 
from item 25. Item 27, Balance short, indicates illegitimate holdings 
of options and is ascertained by deducting item 22 from item 24 
or item 25 from item 23. : 

In this report all grain in transit is considered as grain on hand. 
Therefore in determining the amount of insurable grain in the house, 
the grain in transit should be deducted from item 15, Grain in elevator. 
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This report is an essential part of the system, in that it furnishes 
the information necessary to the opportune selling, hedging, and 
insuring of grain. . 

The Merchandise Report (reverse side of Form No. 8) is a stock 
record, showing the total on hand at the time of the last inventory, 
the purchases, the sales, and the quantity on hand. This amount 
should agree very nearly with the physical inventory. By means 
of this report any shortage in stock will be discovered and the reasons 
therefor determined before serious loss results. 

Manager's Report—Where the business is not sufficient to warrant 
the hiring of a bookkeeper, or where the manager 1s unable to keep 
the books, it has been found convenient to secure the part-time 
services of a bookkeeper employed in some other enterprise. For 
such elevators a Manager’s Report (Form No. 9, p. 53) is provided. 
This report may also be used by companies which operate several 
houses from a central office. 

All Storage Tickets, Cash Grain Checks, and Stored Grain Checks 
are listed in detail in the spaces provided on this form. All checks _ 
other than grain checks are itemized in the lower left-hand corner. 
All drafts drawn on commission firms, together with checks received 
from commission firms, are itemized under Drafts drawn and checks 
received. Under this heading are recorded the name of the commis- 
sion firm to be credited, the car number, and the amount of the 
draft or check. 

Under Sales to Arrive should be entered all such sales, showing 
the company to whom the sale is made, the number of bushels, 
the kind and class of grain, the grade, price, and delivery date. 

In the space headed Consignment shipments and deliveries on 
contract are recorded all cars shipped. in the column headed Ap- 
plied on contract of will be entered the date of the contract in case 
- the car is applied on a sale to arrive. Under Options memo are re- 
corded all purchases and sales of futures. In the column headed 
P. or S. should be entered Purchased or Sold as the case may be. 

Space is provided on the right-hand margin for a detailed explana- 
tion of all transactions not falling in any of the above classes. 


LEDGERS. 


Patronage Ledger (Form No. 7, p. 49), has been devised to provide a 
record of business done with each patron. This form will be used 
only by elevators operating under cooperative-organization laws which 
provide for the distribution of profits on a patronage basis. A page 
is assigned to each patron, and at convenient times during the year 
all Grain Checks and Sales Tickets will be recorded. This record 
facilitates the distribution of patronage dividends. 
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The General Ledger and Accounts Receivable Ledger.—Every trans- 
action is entered in the Journal. By means of special columns in this 
book certain items of frequent recurrence are segregated at the time the 
original entries are made. ‘The Journal, however, does not provide 
a complete segregation, since its chief function is to serve as a chrono- 
logical record of transactions. It is therefore necessary to transcribe 
or ‘‘post”’ the Journal entries to the Ledger, where they are classified 
completely, all items of a similar nature being assembled in an ac- 
count. The Ledger is divided for convenience into two sections, 
which are designated as the General Ledger and the Accounts Re- 
ceivable Ledger. ‘The latter contains only local personal accounts. 

In posting from the Journal, only those items that appear in the 
General ledger and the Accounts receivable columns of the Cash 
Journal, and in the Net proceeds column of the Record of Shipments 
and Sales are posted in detail. : 

The menthly footings of all columns excepting those captioned 
General ledger in the Cash Journal, and Net proceeds in the Record 
of Grain Shipments and Sales are posted to the proper accounts in 
the General Ledger. The number of postings is thus greatly re- 
duced. 

CLASSIFICATION OF GENERAL LEDGER ACCOUNTS. 

The following General Ledger accounts, with few exceptions, are 
believed to be adequate for any country elevator. It is obvious 
that all of the merchandise purchases and sales accounts will not be 
needed by every elevator, while on the other hand additional mer- 
chandise accounts will be needed by others. The operation of all 
accounts is shown in detail. 

The accounts hereafter described are so arranged that a monthly 
Income and Expense statement can be constructed with little work and 
without the necessity of closing the books. 

In opening the ledger accounts the sequence in which the accounts 
are given below should be adhered to, as this sequence will facilitate 
the making of income and expense statements and the posting. 

The scheme of numbering the accounts used herein is recommended, 
as it allows the insertion of additional accounts without breaking the 
sequence. 

In the discussions of ledger accounts which follow, the term 
‘‘fiscal period”? means the financial or other operating period as dis- 
tinguished from the calendar periods. The term ‘at time of opening 
the books’’ means the time of installing a new system of accounts. 
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Baiance SHEET Accounts (Nos. A-I, Incuustve). 
>) 


ASSETS. 
Account No. 


A. Current Assets: 


Al. - Cash on Hand. 

A2. Petty Cash. 

A8. Cashin Bank. 

A4. Notes Receivable. 

A5. Accounts Receivable Control. 

A6. Accounts Receivable (Grain 
Commission Account). 

A7. Grain and Merchandise In- 


ventory. 
B. Accrued Assets: 


Bl.  Acerued Interest—Notes Re- 
ceivable. 
B2. Accrued Storage. 
C. Fixed Assets: 
Cl. Land. 
C2. Buildings. 
C3. Machinery and Equipment. 
C4. Office Furniture and Equip- 


ment. 
D. Accounts Paid in Advance. 
D1. Prepaid Insurance. 
D2. Printing and Stationery In- 
ventory. 
E. Other Assets. 
El. Railroad Claims. 


| LIABILITIES, 


RESERVES, 
WORTH. 


AND NET 


Account No. 
F. Current Liabilities: 
Fl. Notes Payable. 
F2. Accounts Payable. 
F3. Stock Dividend Payable. 
F4 Patronage Dividend Payable. 
FS. Storage Liability. 
F6. Notes Receivable Discounted. 
G. Accrued Liabilities: 


Gl. © Accrued Interest—Notes Pay- 
able. 

G2. Accrued Salaries and Labor. 

G3. Accrued Rent and Taxes. 

H. Reserves: 

Hl. Depreciation—Buildings. 

H2. Depreciation—Machinery and 
Equipment. 

H38. Depreciation—Office Furni- 
ture and Equipment. 

H4. Doubtful Accounts. 

H5. _ Sinking fund. 


I. Net Worth. 


Il. Capital Stock. 
12. Surplus. 
I3. Loss and Gain. 


INcoME AND Expense Accounts (Nos. J—N, INcLusIve). 


INCOME ACCOUNTS. 


Account No, 
J. Grain Accounts: 


eile. vena Wihtea Gera. 

Ji2e Oats. 

J3. Barley. 

da. Rye. 

Jd. Flax. 

J6. Corn. 

K. Merchandise Accounts: 

Ki. Flour. 

K2. Feed. 

K3. Coal. 


L. Other Income Accounts. 
Ll. Dockage Sales. 
L2. Grinding. 
L3. Cleaning. 
L4. Storage. 
Ld. Discount Received. 


EXPENSE ACCOUNTS. 


Account No. 
M. Operating Expense: 


M1. Salaries and Labor. 

M2. Heat, Light, and Power. 

M3. Repairs. 

M4. Depreciation—Plant. 

M5. Leakage in ‘Transit. 

M6. Shrinkage and Scale Loss. 
M7. Express, Freight, and Drayage. 


N. Administrative Expense: 


Nl. Telephone, Telegraph, and 
Postage. 

N2. Printing, Stationery, and 
Office Supplies. 

N3. Interest. 

N4. Rent and Taxes. 

N5. Insurance. 

N6. Loss from Bad Accounts. 

N7. Miscellaneous 
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A. CURRENT ASSETS. 


: 7 
Cash on Hand (A1). Sah e3 : 


Debit: 
1, With the undeposited cash at the 


| Credit: 

. At the beginning of the month with 
time of opening the books as shown rs an amount sufficient to close the 
by the Balance Sheet. account. The amount credited 

2. At the beginning of the fiscal period will, of course, be identical with 
with the undeposited receipts car- that debited at the close of the 
ried over from the previous fiscal ~ previous month. 
period. 

3. At the end of the month with the 
undeposited receipts. | 


Petty Cash (A2). 


Credit: 
1. With the amounts transferred to the 
general fund when the petty cash 
fund is decreased or discontinued. 


Debit: 
1. With the amount of the fund origi- 
nally created. 
2. With the amouni of the increase in 
case the iund is increased. | 


It will be noted that all cash receipts are deposited in the bank, each bank de- 
posit representing the exact amount of cash received since the previous deposit. 
Practically all elevators need some cash for the payment of small expense items and 
formaking change. This need can be met most conveniently by the creation of a petty 
cash fund, which operates as follows: A check is drawn for the desired amount, say 
$20. This check is charged to the Petty Cash account in the ledger. All small ex- 
pense items paid from this fund are entered in a Petty Cash book, any smali notebook 
being used for this purpose. (See page 43.) When the fund needs replenishing, and 
always at the end of the month, these petty cash disbursements are recapitulated and a 
check is drawn for their total. An entry is then made in the Cash Journal, debiting 
the proper expense accounts and crediting the bank for the total paid out. 

By following this system, the Petty Cash account always represents a resource of 
the original amount, unless changed, and all current receipts of cash can be deposited. 


Cash in Bank (A3). 


| 
Debit: Credit: 


1. With the available balance of the 1. With any overdraft as shown by the 
cash in the bank as shown by the balance sheet at the time of open- 
Balance Sheet at the time of open- ing the books. 
ing the books. 2. With the monthly totals of checks 

2. With the total monthly deposits drawn as shown by the Bank 
as shown by the Bank Deposits Withdrawals column in the Cash 
column in the Cash Journal. This Journal and the Amount columns 
will include checks, currency, in the Record of Grain Purchases. 


draits on consignees, as well as the 
proceeds of notes discounted. 
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Items of exchange and interest should be entered at the time the bank statement is 
received. Such charges and credits will be indicated by charge and credit memoranda 
submitted by the bank with the paid checks and should be entered in the bank 
columns, debiting Miscellaneous Expense with exchange charges and debiting or 
crediting Interest account with interest items. 


Notes Receivable (A4). 


| 


Debit: 

1. With the face value of the notes 
of others on hand as shown by the 
Balance Sheet at the time of open- 
ing the books. 

2. With the face value of new notes 
taken in payment of any debt owed 
to the company. 


* See Notes Receivable Discounted. 


Credit: 

1. With the amounts received in pay- 
ment of notes held. 

2. With the face value of notes receiv- 
able discounted when such notes 
are reported paid or are past due 
and no notice of default has been 
received from the bank. (Debit 
Notes Receivable Discounted.) 

3. With the face value of notes other- 
wise disposed of. 


Accounts Receivable Control (A5). 


Debit: 

1. With the total of accounts out- 
standing at the time of opening the 
books as shown by the Balance 
Sheet. 

2. With the monthly totals of the charge 
sales as shown by the debit Ac- 
counts receivable column in the 
Cash Journal. 


Credit: 

1. With the monthly totals of collec- 
tions on account, as shown by the 
credit Accounts receivable column 
in the Cash Journal. 

2. With any other credits to customer’s 
accounts, including the writing off 
of uncollectible accounts. (See 
Reserve for Bad Debts.) 


The debit balance of this account must equal the total of the outstanding accounts 
as shown by the Accounts Receivable Ledger. 


Accounts Receivable (Grain Commission Accounts) (A6). 


Debit: 

1. With the net proceeds as shown by 
the account sales rendered for each 
car sold. 

2. With the interest due the elevator 
on balances, where grain firms 
allow such a charge. (Credit Int- 
erest account. ) 


Credit: 
1. With the drafts drawn against ship- 
ments. 
2. With the checks received in full oz 
partial settlement of account. 
3. With the interest charged on 
balances due commission firms. 


Separate accounts should be opened with commission firms with which current busi- 
ness is transacted. Firms with which an irregular business is done may be assembled 
on one ledger page headed Miscellaneous Grain Firms. 
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Grain and Merchendise Inventory (A7). 


Debit: Credit: 
1. With the value of merchandise and 1. With the amount necessary tc close 
- grain on hand as shown by the bal- this account at the beginning of 
ance sheet at the time of opening a new fiscal period. (Debit the 
the books. ~ various merchandise and grain 
2. With the value of grain and mer- accounts.) 


chandise on hand and in transit at 
the end of the fiscal period. (Credit 
the various grain and merchandise 
accounts. ) 


This account is raised for the purpose of showing this asset on the books at the time of 
closing. It is closed into the various grain and merchandise accounts immediately 
upon reopening the books for the following fiscal period. 


= B. ACCRUED ASSETS. 


Accrued Interest— Notes Receivable (B1). 


(To be used only by the larger companies. See also Interest account, No. N3.) 


Debit: Credit: 

1. With the accrued interest on Notes 1. With interest received. 
Receivable as skown by the bal- 
ance sheet at the time of opening 
the books. | 

1. With the interest accrued on Notes | 
Receivable during the period. | 
(Credit Interest account.) é- 


The balance of this account represents the accrued interest on notes receivable 
and should be shown as an asset on the Balance Sheet. 


Accrued Storage (B2). 


- Debit: Credit: 


1. With the accrued storage as shown 1. At the beginning of a new fiscal 
by the balance sheet at the time period with the amount previously 
of opening the books. debited to this account. (Debit 

2. With the accrued storage at the close Storage account.) 
of the period. (Credit Storage 
account.) 


This account is raised to show on the books, at the time oi closing, the earning 
from storage which has not yet been collected but which is an earning of the period. 
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C. FIXED ASSETS. 
Land (C1). 


Debit: 
1. With the cost of the land owned as 
shown by the Balance Sheet at 
the time of opening the books. 
2. With any subsequent purchases of 
land. 
3. With the cost of any permanent im- 
provement, such as sewers, water 
mains, etc. 


Credit: 
1. With the cost of any land sold. 


If any land is sold at a price in excess of its cost, such excess should be credited 


to surplus. 


In cases where a company installs a switch, the expenditure should be debited to 
an account appropriately captioned and its value depreciated annually in the same 


manner as the buildings. 


Buildings (C2). 


Debit: 

1. With the cost of the buildings as 
shown by the Balance Sheet at 
the time of opening the books. 

2. With the cost of all new construc- 
tions. 

3. With the cost of all additions or 
alterations when such cost in- 
creases the utility. 

4. With the cost of replacements. 


Credit: 

1. With the total cost of any buildings 
sold or destroyed. 

2. With the total cost of parts of build- 
ings destroyed or _ replaced. 
(Debit Reserve for Depreciation 
on Buildings.) 


See discussion of extraordinary losses page 28. 
See also Reserve for Depreciation on Buildings. 


Machinery and Equipment (C3). 


Debit: 

1. With the original cost of the machin- 
ery and equipment as shown by 
the Balance Sheet at the time of 
opening the books. 

2. With the cost of subsequent pur- 
chases of machinery and equip- 
ment, including freight or express 
on same, installation, ete. 

3. With the cost of alterations and 
improvements increasing the 
efficiency of the capacity of the 
plant. 


Credit: 

1. With the cost value of machinery 
or equipment sold, discarded, or 
destroyed, at which time debit 
Cash account for the amount real- 
ized, if any, and debit Reserve 
for Depreciation on Machinery 
and Equipment for the difference 
between the cost value and the 
amount realized. 


The balance of this account represents the cost of machinery and equipment in use, 
See discussion of extraordinary losses, page 28. 
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Office Furniture and Equipment ( C4). 


Debit: — . 

1, With the original cost of office fur- 
niture and equipment as shown 
by the Balance Sheet at the time 
of opening the books. 

2. With the cost of additional equip- 
ment purchased, including trans- 
portation, installation, etc. 


Credit: 
1. With the cost of any item sold, 
discarded, or destroyed. (See 
credit under Machinery and 


Equipment.) 


See discussion of extraordinary losses, page 28. 


D. ACCOUNTS PAID IN ADVANCE, 


Prepaid Insurance (D1). 


Debit: 

1. With the amount of unexpired 
insurance premiums at the time 
of opening the books as shown by 
the Balance Sheet. 

2. With imsurance premiums 
(Credit Bank aceount. ) 


paid. 


Credit: 

1. At the close of a fiscal period with 
the insurance premiums expired 
during the period. (Debit In- 
surance Expense.) 

2. With refunds on canceled policies. 


The debit balance of this account is an asset and should be shown on the Balance 


Sheet. 


Printing and Stationery—Inventory (D2). 


Debit: 

1. With the value of unused printing 
and stationery on hand at the 
time of opening the books 
shown by the Balance Sheet. 

2. With purchases of printing and 
stationery. 


as | 
| 


| Credit: 


1. At the end of the period with the 
amount consumed or discarded 
during the period. (Debit Print- 
ing, Stationery, and Office Sup- 
plies Expense.) 


The balance of this account is an asset and should be shown on the Balance Sheet. 


E. OTHER ASSETS. 


Railroad Claims (F1). 


Debit: 

1. With the valid claims at the time 
of opening the books as shown by 
the Balance Sheet. 

2. With claims entered against trans- 
portation companies for loss due 
to leakage in transit. (Credit 
the Grain or Merchandise account 

* concerned. ) 


Credit: 
1. With amounts collected on account 
ot claims entered. (Debit Cash.) 
2. With the net loss due to leakage in 
transit. (Debit Leakage in Tran- 
sit account.) 


Ce 
-~ 
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In a large number of the instances where loss of grain results from leakage in transit 
the elevator company has a legimate claim against the transportation company. 
When a claim for such a loss is made, an entry should be passed crediting the grain 
account affected and debiting the Railroad Claims account. When cash is received 
in full or partial settlement of the claim, the Cash account will be debited and the 
Railroad Claims account credited with the amount collected. Any uncollectible 
claims will be debited to the Leakage in Transit account and credited to the Rail- 
road Claims account. At the end of the year unsettled claims, on which it is believed 
recovery will be made, will be inventoried and carried to the following year. 

Since claims carried over from one year to the next may prove to be worthless, it 
is suggested that a reserve account be set up to cover such possible losses rather than 
to carry the claims over from one year to the next as an absolute asset. Where an 
account, Reserve for Loss on Realization of Railroad Claims, is set up, it would be 
debited with losses on any claims carried over from one year to the next. Such a 
reserve would be created in the same manner as described under Loss from Bad Debts. 


F. CURRENT LIABILITIES. 


Notes Payable (£1). 


Debit: Credit: 
1. With amounts paid on outstanding 1. With the balance of outstanding 
notes. notes at the time of opening the 
2. With the unpaid portion of old notes books as shown by the balance 
canceled by renewal. sheet. 


2. With all new notes issued, including 
renewals of old notes. 


Accounts Payable (fF 2). 


Debit: Credit: 
1. With payments on account. 1, With amounts due creditors on open 
2. With purchased goods returned for accounts at the time of opening 
credit. the books as shown by the balance 
3. With allowances and refunds on sheet. 
purchases. 2. With the invoice value of merchan- 


dise purchased on credit. 


Separate accounts should be opened for firms with which a credit business is 
conducted currently. Miscellaneous accounts payable may be handled in one 
account under the caption Miscellaneous Accounts Payable. 


Stock Dividend (F3). 
Debit: . | Credit: 
1. With the amount of the dividend 1. With the dividend declaration when 
when it is paid. such dividend is expressed as a 


percentage of the capital stock, 
(Debit Surplus. ) 


Dividends should be numbered and so earmarked in the items column of ihe ledger 
page. 
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Patronage Dividend (F4). 


Debit: Credit: 
1. With the amount of the dividend 1. With the dividend declaration when 
when it is paid. such dividend is based on the 
amount of business transacted. 
(Debit Surplus.) 


Storage Liability (Fd). 


Credit: c 
1. With the market value of stored 
the storage liability at the close oi grain as shown by the balance 
the previous fiscal period. (Credit sheet at the time oi opening the 
Loss and Gain.) : books. 
| 2. With the inventory value oi stored 
grain at the end of a fiscal period. 
(Debit Loss and Gain.) 


Debit: 
1. At the beginning of a fiscal period 


In calculating the lability arising irom storage tickets outstanding at the end of 
the year, the same price must be used as Is used in computing the value of the inven- 
tory of grain on hand and in transit. ; 


Notes Receivable Discounted (F6). 


Debit: Credit: | | 
1. With the face value of notes receiv- 1. With the face value of any notes re- 


able discounted which have been 


reported by the bankas having | 
been paid by the signers. (The | 


Notes Receivable account is cred- 


ceivable discounted held by the 
bank as shown by the balance 
sheet at the time of opening the 
books. 


2. With the face value of all notes sub- 
sequently discounted. (Debit In- 
terest account with the amount of 
the discount and Cash account 
with the proceeds.) 


ited at this time.) 

2. With any discounted note redeemed | 
by the business. (In this case the | 
Notes Receivable account is not | 
affected as the note is still owned | 
by the company.) 


Notes received by the company, especially those received in payment for shares 
of stock, are irequently discounted at the bank. Such discounted notes represent a 
contingent liability, for if the makers refuse or are unable to pay, the company dis- 
counting them is lable to the bank for their payment. The credit balance of this 
account indicates the extent of this contingent Hability. When all such notes are 
paid, the contingent liability will disappear from the books. Shares of stock for 
which notes are taken should be held as collateral to secure the payment of the notes. 
Im case the note is past due and no notice of payment has been received, it may 
usually be taken ior granted that the note has been paid. , 
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G. ACCRUED LIABILITIES. 


Accrued Inierest— Notes Payable (G1). 


(To be used only by the larger companies. See also Interest Account No. N-3.) 


Debit: Credit: 

1. With interest payments. 1. With the accrued interest on notes 
payable at the time of opening the 
books as shown by the balance 
sheet. 

2. With the interest accrued during the 
period on notes payable. (Debit ~ 
Interest account. ) 


The balance of this account is the accrued interest on notes payable and should 
be shown as a liability on the balance sheet. 


Accrued Salaries and Labor (G2). 


Debit: Credit: 
1. With the credit balance at the be- 1. With the amount of unpaid labor at 
ginning of the fiscal period. (Credit the time of opening the books as 
corresponding expense account. ) shown by the balance sheet. 


2. With the amount of unpaid labor at 
the end of the fiscal period. (Debit 
corresponding expense account. ) 


———_ ~~. 


Ta order that the Ledger may show the true conditions of the business at the end 
of the fiscal period, it is necessary that an account or accounts be opened which will 
exhibit the liability arising from items of expense which have accrued, but which 
have not yet become payable. Hxamples of such items are salaries and wages and 
taxes. These accruals necessarily constitute a portion of the costs of operation of the 
fiscal period just closed and therefore should be charged to the expenses for that 


period. 
Accrued Rent and Taxes (G8). 


Debit: Credit: 
1. At the beginning of the fiscal period 1. With the amount of accrued rent and 
with the credit balance. (Credit taxes at the time of opening the 
Rent and Taxes.) books as shown by the balance 
sheet. 


2. With the amount of accrued rent and 
taxes at the end of the fiscal pe- 
riod. (Debit corresponding Hx- 
pense account. ) 


bo 
bo 
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H. RESERVES. 
Reserve for Depreciation—Buzildings (H-1) 


| > 
' 


Debit: Credit: 
1. With the cost value of entire build- 1. With the amount reserved at the 
ings or parts of buildings discarded | time of opening the books as shown 
or destroyed. (Credit Buildings.) || by the balance sheet. 


2. At the end of the fiscal period with 
the estimated amount of depre- 
ciation. (Debit Depreciation on 
Plant.) 


Where an- entire rooi, floor, or other part of a building is renewed, the original cost 
of the renewed part should be —= te this account, and the cost of the renewal to 
the Buildings account. 

See Extraordinary Losses, page 28. 


os 


Reserve for Depreciation— Machinery and Equipment ( H-2). 


1. With the eost value oi machinery or 1. With the amount reserved at the 


Debit: | Credit: 
equipment destroyed or discarded. | time of opening the books as shown 


(Credit Machinery and Equip- by the balance sheet. 

ment.) 2. With the estimated amount of depre- 
2. With the difference between the cost ciation at the end of the fiscal 

value and amount realized irom | pericd. (Debit Depreciation on 

items sold. (Credit Machinery Plant.) 

and Equipment.) — ©. With any amounts realized on sales 


oi machinery and equipment 
which have previously been 
charged to this account. 


Reserve for Depreciation—O fice Furniture and Equipment (H-3). 


Debit: | Credit: 


1. With the cost value of items de-j| 1. With the amount reserved at the 
stroyed or discarded. (Credit time of opening the books as shown 
Office Furniture and Equipment.) by the balance sheef. 

2. With the difference between cost 2. With the estimated amount of depre- 
and amount realized from items ciation at the close of the fiscal 
sold. (Credit Office Furniture and period. (Debit Depreciation on 
Equipment.) Plant.) 


3. With any amounts realized on sales 
of items which have previously 
been charged to this account. 


See Extraordinary Losses, page 28. 
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Reserve for Doubtful Accounts (H-4). 


Debit: + Credit: 

1. With the amount of outstanding 1. With the amount reserved at the 
accounts found to be uncollect- time of opening the books as shown 
ible. (Credit Accounts Receiy- by the balance sheet. 

~ able.) 2. With an amount estimated to cover 


the probable losses due to uncol- 
lectible accounts during the fiscal 
period. (Debit Loss from Bad 


Aeeounts. ) 
i] 


Any collections made on accounts which have previously been charged off as worth- 
less should be credited to this account. 


Reserve for Sinking Fund (H-5). 


Debit: Credit: 


1. When funds are disbursed for the 1. With the amount reserved at the 
purpose for which the reserve has time of opening the books as shown 
been created. (Credit Surplus.) by the balance sheet. 


2. With the amount reserved during 
the fiscal period for any specific 
purpose. (Debit Surplus.) 


In some States, notably South Dakota, where the cooperative law is in operation, 
statutory regulations requires that an amount equal to a certain percentage of the 
capital invested be set aside each year in a sinking fund, so that the company will be 
in a position to retire its capital stock at the end of a given period. Companies opera- 
ting under such conditions should set up a reserve for sinking fund in accordance with 
the requirements of their State law. 

A sinking fund may be established for expansion purposes or to pay off mortgages 
at their maturity. Amounts so reserved should be deposited in a special account and 
not used as working capital. 


I. NET WORTH. 


Capital Stock (F-1). 


Debit: Credit: 
1. With the par value of shares of stock 1. With the par value of shares of stock 
retired. outstanding at the time of opening 
the books as shown by the balance 
sheet. 
2. With the par value of shares of stock 
issued subsequently. 


The balance of this account should represent the value at par of all outstanding 
shares of stock. In case shares are retired at a cost above or below par, the difference 
will be debited or credited, as the case may be, to Surplus. 
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Surplus (4-2). 


Debit: | Credit: 


1. With the amount of dividends 1. With the amount of surplus at the 
declared by the board of directors. time of opening the books as shown 
(Credit Dividend account.) by the balance sheet. 

2. With any net loss at the end of a 2. With the amount of net gain at the 
fiscal period as shown by a debit end of each fiscal period, as shown 
balance of the Loss and Gain by a credit balance of the Loss 
account. (Credit Loss and Gain.) and Gain account. (Debit Loss 

3. With amounts reserved for Sinking and Gain.) 
Fund. (Credit Reserve for Sink- 3. With amounts of sinking fund expen- 
ing Fund.) ditures when such fund is dis- 

4. With adjustments decreasing the bursed. (Debit Reserve for Sink- 
profits of a previous fiscal period.! ing Fund.) 


4, With adjustments increasing the ~ 
profits of a previous period.! 


In case the liabilities and outstanding capital stock exceed the total assets at the 
time of opening the books, the entry to this account will be a debit and will indicate 
a deficit. The same will be true if, at any future time, this account has a debit balauce. 


Loss and Gain (I-3). 


Debit: | Credit: 

1. At the end of the fiscal year with 1. With the credit balances of all in- 
any debit balances of income come accounts at the close of the 
accounts (showing losses) and with fiscal period.2 (Debit Income 
the debit balances of the expense Accounts.) 
accounts.? (At this time credit 2. At the beginning of the fiscal period 
such accounts. ) with the storage liability at the 

2. With the storage liabllity at the end close oi the previous fiscal period. 
of the fiscal period. (Credit Stor- (Debit Storage Liability.) 


age Liability.) 


At the end of the fiscal period, if the credits to this account exceed the debits, a 
net gain is shown; but if the debits exceed the credits, a net loss has resulted from the 
year’s operations. This account will be closed by a debit or credit, as the case may be, 
to Surplus account. 


1 Errors and omissions are often found which apply toa previous fiseal period. Adjustment of such 
items will be made through the Surplus account as indicated. 

2 See accounts under Income Accounts in the classification. 

3 See accounts under Expense Accounts in the classification. 
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J. GRAIN ACCOUNTS. 


ee = Wheat Ji). i 
Debit: Credit: 

1. With the inventory carried over 1. With the total net proceeds from ° 
from the previous fiscal period as sales as shown by the Record of 
shown in the Inventory account at Grain Shipments and Sales, and 
the time of opening the books and the local sales column in the Cash 
at the beginning of each fiscal Journal at the end of each month. 
period. 2. With the profits made on hedging 

2. With the total cost of purchases transactions. (Debit Commission 
as shown by the Record of Grain accounts. ) 

‘Purchases at the end of each 3. With claims filed for losses due to 
month. leakage in transit. (Debit Rail- 

3. With the losses on hedging trans- road Claims.) 
actions. (Credit Commission ac- 4, With the inventory of wheat on 
counts. ) hand and in transit at the end of 

4, With the credit balance at the end the fiscal period. (Debit Inven- 
of the fiscal period. (Credit Loss tory account.) 
and Gain.) 5. With any shortage due to shrinkage 


and scale loss at the end of the 
fiscal period. (Debit Shrinkage 
and Scale Loss.) 
6. With any debit balance at the end of 
‘ the fiscal period. (Debit Loss 
: and Gain.) 


Oats ( J2). 

(See account No. J1.) 

Barley (J3). 

| : (See account No. Jl.) 

| Rye (J4). 

| (See account No. Jl.) 
Flax (J5). 

(See account No. Jl.) 
Corn (J6). 

(See account No. Jl.) 


K. MERCHANDISE ACCOUNTS. 


It will be found, where there are returned sales of merchandise, that it will be. 
much more satisfactory to open separate accounts for purchases and sales. Returned 
sales will then be charged to the sales accounts, and returned purchases will be 
| credited to the purchase accounts. This procedure will greatly facilitate the work 
| of preparing income tax returns and can be applied to the grain accounts with equal 
advantage. 


134432°—19—_4 
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Flour (K1). 


Debit: 


1. With the inventory carried over 
from the previous fiscal period as 
shown by the Inventory account, 
at the time of opening the books 
and at the beginning of each fiscal 
period. 

2. With the cost of goods purchased. 

3. With freight on purchased goods, 
extra labor for unloading, and 
other direct charges. 

4. With goods which have been record- 
ed as sold but which have subse- 
quently been returned. 

5. With the credit balance at the end 
of the fiscal period. (Credit Loss 
and Gain.) 


Credit: 


1. With the monthly sales as shown by 
the total of the flour sales column 
in the Cash Journal. 

2. With goods purchased and_ subse- 
quently returned for credit. (De- 
bit Accounts Payable.) 

3. With the value of the inventory on 
hand at the end of the fiscal 
period. (Debit Inventory  ac- 
count. ) 

4, With any shortage in the physical 
inventory at the end of the fiscal 
period. (Debit Shrinkage and 
Scale Loss. ) 

5. With any debit balance at the end 
of the fiscal period. (Debit Loss 
and Gain.) 


A separate account should be opened for each kind of grain and principal line of 
merchandise handled. At the end of the fiscal period, by crediting these accounts 
with the inventories and shrinkage and.scale loss, the gross profit or loss will be deter- 
mined. Where the total credits exceed the total debits, a gross profit is shown and the 
account is closed by balancing it and crediting Loss and Gain. Where a loss is shown 
by a net debit the reverse entry should be made. 


Feed (K2). 
(See account No. K1.) 
Coal (K8). 
(See account No. K1). 
L. OTHER INCOME ACCOUNTS. 


Dockage sales (L1). 


Credit: 
1. With the amounts received from 
sales of dockage. 


Debit: 
1. With the credit balance at the 
close of the fiscal period. (Credit 
Loss and Gain.) 


Grinding (L2). 


Credit: 
1. With the amounts received for 
grinding. 


Debit: | 
1. With the credit balance at the close 
of the fiscal period. (Credit Loss 
and Gain.) 
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Cleaning (L3). 
(See account No. L2.) 
Storage (L4). 


Debit: Credit: 

1. At the beginning of the fiscal period 1. Monthly with the total of the storage 
with the amount of accrued storage column on the Record of Grain 
at the close of the previous period. |. Purchases. 

(Credit accrued storage.) 2. At the close of the fiscal period 

2. At the close of the period with the with the accrued storage on out- 
credit balance. (Credit Loss and standing storage tickets. 

Gain.) 


Discount Recewed (L5). 


(See account No. L2.) 


EXPENSE ACCOUNTS. 
M. OPERATING EXPENSE. ie 


Salaries and Labor (M1). 


Debit: | Credit: 


1. With the amounts paid to employees. 1. At the beginning of the fiscal period 
2. With the accrued labor at the close with the accrued salaries and labor 
of the fiscal period. (Credit Ac- at the close of the previous fiscal 
crued Salaries and Labor.) period. (Debit Accrued Salaries 

and Labor.) 


2. With the debit balance at the close 
of the fiscal period. (Debit Loss 
and Gain.) 


Heat, Light, and Power (M2). 


Debit: Credit: 
1. With invoices paid. 1. With the debit balance at the close 
of the fiscal period. (Debit Loss 
and Gain.) 


Repairs (M3). 


Debit: Credit: ‘ 

1. With the cost of repairs and renewals 1. With the debit balance at the close 
which are necessary to maintain of the fiscal period. (Debit Loss 
the efficiency of the plant but and Gain.) 
which do not add to its original 
value. 


This account takes care of such items as a broken window pane, a new plank in 
the approach, or a new cup. Where an entire piece of equipment is replaced, the 
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old piece should be charged to reserve for depreciation and the new one charged to 
Machinery and Equipment, Buildings, or Office Furniture and Equipment, as ex- 
plained under those accounts. 


Depreciation—Plant ( M4). 


Debit: Credit: 
1. With the amounts reserved out of 1. With the debit balance at the c'ose 
the profits of each fiscal period to of the fiscal period. (Debit Loss 
cover loss from wear, tear, and and Gain.) 


obsolescence of office furniture 
and equipment, machinery and 


equipment, and buildings. 
(Credit the corresponding reserve 


accounts. ) 


Extraordinary losses caused by lightning, fire, or explosion may exceed the amount 
reserved for depreciation. Only the portion of the reserve applicable to the damaged 
property should be charged to the reserve account. The remaining portion of the 
loss should be debited to an account appropriately captioned, i. e., Fire Loss. This 
account must be charged off to Loss and Gain during the ensuing years. This 
method of apportioning the loss over a number of years is justifiable since the business 
of the current year was not responsible for the extraordinary loss. In case insurance 
is collected on account of a loss the amount should be credited to the proper reserve 
accounts. 

Leakage in Transit (M5). 


Debit: Credit: 


1. With uncollectible claims. (Credit Pees With the debit balance at the c’ose 
Railroad Claims.) a of the fiscal period. (Debit Loss- 
| and Gain.) . 


This method of handling losses due to leakage in transit not only gives the proper 
grain account credit for the grain actually shipped, but it reveals the facts relative ~ 
to a source of loss which is often neglected entirely or given only minor consideration. 


Shrinkage and Scale Loss (M6). 


Debit: | Credit: 


1. With any shortage in the physical 1. With any excess of the physical over 
inventories of grain and merchan- the book inventory. (Debit the 
dise at the end of the fiscal period. grain and merchandise accounts 
(Credit the grain and merchandise concerned.) 
accounts concerned.) 2. With the debit balance of the ac- 


count at the end oi the fiscal 
period. (This is the net loss due 
to shrinkage and scale loss.) 
(Debit Loss and Gain.) 


The desirability of having the books show the facts relative to all sources of cost 
necessitates the opening of an account to which may be carried discrepancies between 


| 
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the book inventories and the actual physical inventories of the various kinds of grain 
and merchandise at the end of the year. Inasmuch as shrinkage and scale loss is 
an, expense to the elevator, it is desirable that the extent of such expense be definitely 
known. | 

By following this procedure each grain and merchandise account will show the 
actual gross gain or loss arising from a full accounting of the total quantity of grain 
and merchandise received, and the Loss and Gain account will show all items entering 
into the cost of operating the enterprise. Inasmuch as both leakage in transit and 
shrinkage and scale loss are factors at least partially under managerial control, changes 
in policy may result when the actual facts relative to these factors are ascertained. 


Express, Freight, and Drayage (M7). 


Debit: Credit: 

1. With payments of bills rendered. 1. With the debit balance at the close 
of the fiscal period. (Debit Loss _ 
and Gain.) 


N. ADMINISTRATION EXPENSE. 
Telephone, Telegraph, and Postage (N1). 
(See account No. M2.) 


Printing, Stationery, and Office Supplies (N2). 


Debit: Credit: 


1. With purchases of minor supplies.. 1. With the debit balance at the close 
2. At the close of the period with the of the fiscal period. (Debit Loss 
consumption during the period and Gain.) 


of printing and stationery. (Credit 
Printing and Stationery Inven- 


tory.) 
Interest (N38). 
(To be used only by larger companies.) 
Debit: Credit: 

1. With the interest accrued during 1. With the interest accrued during 
the period on notes payable. | the period on notes receivable. 
(Credit Interest Accrued on Notes (Debit Accrued Interest on Notes 
Payable.) Receivable.) 

2. With discount on notes receivable 
discounted. 


This account is closed at the end of the fiscal period by a debit or credit, asthe case 
may be, to Loss and Gain. 
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In the smaller companies it is believed advisable to ignore accrued interest items. 
In such cases but one interest account would be raised in the ledger, which would be 
operated as follows: 


Interest. 
Debit: Credit: ; 
1. With interest payments. 1. With interest received. 
2. With discount on notes receivable 


discounted. 


Close the account at the end of the fiscal period by a debit or credit, as the case may 
be, to Loss and Gain. 
Rent and taxes (N4). 


1 


Debit: | Credit: 
1. With the payments made on ac- 1. At the beginning of the fiscal period 
count of rent and taxes. | with the accrued rent and taxes 
2. With accrued rent and taxes at the | _ at the close of the previous fiscal 
close of the fiscal period. (Credit | - period. (Debit Accrued Rent and 
Accrued Rent and Taxes.) Taxes. ) 


2. With the debit balance at the end of 
| the fiscal period. (Debit Loss and 


| Gain.) 
| 
Insurance (5). 
Debit: | Credit: 
1. At the close of the fiscal period | 1. With the debit balance at the close 
with the insurance premiums ex- | of the fiscal period. (Debit Loss 
pired during the period. (Credit | and Gain.) 


Prepaid Insurance.) 
Loss from bad accounts (6). 


Debit: Credit: 
1. With the amounts reserved out of the 1. With the debit baiance at the close 
profits to cover the probable loss of the fiscal period. (Debit Loss 
from bad debts. (Credit Reserve and Gain.) . 
for Bad Debts.) 


Miscellaneous (N7). 


Debit: Credit: 
1. With expenses which are not charge- 1. With the debit balance at the close 
able to any of the foregoing ac- of the fiscal period. (Debit Loss 
counts. and Gain.) 
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The individual needs and the peculiar conditions surrounding ele- 
vators in different parts of the United States may require accounts 
in addition to those discussed herein. If this be the case accounts 
covering special requirements may be opened along the same general 


lines. 
f THE TRIAL BALANCE. 


Krom the discussion of the Journal and the Ledger, it will be noted 
that all entries made in the Ledger originated in the Journal. Two 
points therefore must be kept constantly in mind, namely: (1) No 
entries are to be made direct to the Ledger, but must be posted 
from original entries in the Journal; (2) the equality of the debits 
and credits of each page of the various Journal forms must be proved 
before any figures are either carried forward or posted to the Ledger. 
It follows, then, that if the Journal pages are proved to be in balance 
and the entries are correctly posted, the Ledger also must balance, 
In order to prove whether or not the equality of the debits and credits 
has thus been maintained, a Trial Balance must be taken of the Ledger 
at the end of each month. A Trial Balance consists of a schedule 
of the open accounts in the General Ledger showing in one column 
the accumulated debits and in another column the accumulated. 
credits of the respective accounts. The footings of the two columns 
must be equal. A stock form of Trial Balance book should be se- 
cured for the permanent preservation of the monthly Trial Balances. 

At the close of each fiscal period it is necessary to “close the books” 
and to prepare a Balance Sheet and an Income and Expense Statement 
in order to ascertain the results of the period’s operations and the finan- 
cial position of the company. 


CLOSING THE BOOKS. 


By the expression “‘closmg the books” is meant the process of 
balancing all income and expense accounts by transferring their 
balances to the Loss and Gain account. After this has been done, 
the only open accounts to be found in the Ledger are the balance- 
sheet accounts which represent the assets and liabilities of the com- 
pany. 

Preparatory to closing the books, it will be necessary to make the 
following schedules: 


Grain on hand and in transit............ List by kind, class, grade, and price. 

Wieenclamdise 22020 2k Sk So ne: List by kind, class, condition, and price. 

Storage tickets outstanding............... List by kind, class, grade, and price. 

Accrued storage on stored grain........... List by ticket number, date, bushels, and 
rate. 

Accrued interest on notes receivable.... List by name of drawer, date, time to run, 


interest rate, and amount of note. 
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Insurance premiums unexpired at the end ? 
obthe periods. ko eee eee List by policy number, date, propeity 


covered, time, and amount of premium 
: unexpired. 
Unused stationery and printing.......... List by quantity, kind, and value. 
Accrued salaries and wages.............-. List by name, time, and wage rate. 
Accrued rent and taxes..............-..- List by name, time, and rate. 
Accrued interest on notes payable.......- List by name of payee, date, time to run, 


interest rate, amount of note. 


Great care must be exercised in inventorying grain and merchandise, 
and the liability for stored grain as the value of the income and ex- 
pense statement and the balance sheet depend upon the accuracy of 
the inventories. This work should always be conducted, or at least — 
directly supervised, by a competent committee of the board of 
directors. 


When the above schedules have been completed, and the extensions made and 
verified, the following Journal entries should be constructed: 


Debit. (4) Credit. 

000 Inventory account . 
Wheat account 000 
Oats account 000 
Barley account 000 
Rye account 000 
Flax account 000 
Corn account 090 


To plan the inventories on the books as an asset. (This is a neeessary step in clos- 
ing the various grain accounts. ) 


Debit. (2) Credits. 
000 Inventory account 
Flour account 000 
Fuel account 000 
Coal account 000 
To place the inventories on the books as an assev. 
Debit. (3) Credit. 
000 Shrinkage and Scale Loss 
Wheat 000 
Oats 000 
Barley 000 
Rye 000 
Rlax = 000 
Corn 000 


To account for all the grain received into the elevator and to show this loss as an 
_ expense of operation. 


Debit. (4) Credit. 
000 Shrinkage and Scale Loss 
Flour 000 
Feed 000 


Coal 000 
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To account for all the merchandise purchased and to show this loss as an expense 
of operation. 


Debit. (5) Credit. 
000 Loss and Gain 
Storage Liability 000 


To set up on the books the liability arising from outstanding storage tickets and 
to reflect its result in the net income. 


Debit. (6) Credit. 
000 Insurance Expense 
Prepaid Insurance 000 


_ To place in the expense account the amount of insurance consumed during the 
period, and to reduce the asset of prepaid insurance to its actual amount. 


Debit. (7) Credit. 
000 Printing, Stationery, and Office Supplies 
Printing and Stationery Inventory 000. 


To show the expense for this item and to reduce the asset account to the actual 
value of supplies on hand. 


Debit. (8) Credit. 
000 Salaries and Wages 
Accrued Salaries and Wages 000 


To show the expense in the period in which it accrued and to set the amount up 
as a liability on the books. 


Debit. (9) Credit. 
000 Rent and Taxes 
Accrued Rent and Taxes 000 
(See entry No. 8.) 
Debit. (10) Credit. 
000 Interest a 


Accrued Interest on Notes Payable 000 
(See entry No. 8.) 


Debit. (11) Credit. 
000 Depreciation—Plant 
Reserve for Depreciation—Machin- 
ery 12.000 
Reserve for Depreciation—Build- 
ings 000 
Reserve for Depreciation—Office 
Furniture and Equipment 000 


To tow the expense arising from depreciation on the books and to reserve an 
amount out of the year’s income to cover it. 


Debit. (12) Credit. 
000 - Loss from Bad Accounts 
Reserve for Doubtful Accounts 000 


_ To reserve out of the income of the period an amount estimated to cover the loss 
which will accrue from credits extending during the period. 


Debit. (13) Credit. 
000 Accrued Ttencee on Notes Receivable 
Interest 000 
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To show the earning in the period in which it accrued, and to show the accrual on 
the books as an asset. 


Debit. (14) Credit. 
000 Accrued Storage 
Storage Account 000 


To show the asset on the books, and to place the earning from storage in the income 
for the fiscal period in which it accrued. 


Debit. (15) Credit. 
000 Wheat account 
000 Oats account 
000 . Barley account 
000 Rye account 
000 Flax account 
000 Corn account 
Loss and Gain 000 


To close the grain accounts and to transfer the gross gain to the Loss and Gain 
account. 


Debit. (16) Credit. : 
000 Flour 
000 . Feed 
000 Coal 
Loss and Gain 000 
(See entry No. 15.) 
Debit. (17) Credit. 
000 Dockage Sales. 
000 Grinding. 
000 Cleaning. 
000 Storage. 
000 Discount Received. 
Loss and Gain 000 
To close the miscellaneous income accounts and to transfer their balances to the 


Loss and Gain account. 


Debit. (18) Credit. 
000 Loss and Gain. 
Salaries and Labor. 000 
Heat, Light, and Power. 000 
Repairs. 000 
Depreciation—Plant. — 000 
Leakage in Transit. 000 
Shrinkage and Scale Loss. 000 
Express, Freight, and Drayage. 000 
Telephone, Telegraph and : 
Postage. 000 
Printing, Stationery, and Office 
Supplies. 000 
Interest. 000 
Rent and Taxes. 000 
Insurance. 000 
Loss from Bad Accounts. 000 
Miscellaneous. 000 


To close the expense accounts into Loss and Gain. 
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The above Journal entries when posted to the Ledger will balance 
all Income and Expense accounts and leave only the Asset and Lia- 
bility accounts open. At this point all the balanced accounts should 
be ruled with a double red line beneath the footings. 

The credit balance of the Loss and Gain account represents the 
net profit for the year. 

A Trial Balance should now be taken to prove that the equality of 
the debits and credits of the Ledger accounts has been maintained, 
after which we are ready to proceed with the Balance Sheet and 
Income and Expense Statements. 

In compiling the Balance Sheet it is necessary only to refer to the 
Ledger accounts and draw off the balances shown in the Asset and 
Liability accounts, entering them as indicated on the form of Balance 
Sheet provided herewith. The purpose of the Balance Sheet is to 
set forth the financial position of the company at a given time. 

It will be noted that while the reserves for depreciation and bad 
accounts are shown on the Ledger as a liability they appear on the 
Balance Sheet as a deduction from the assets. 


BALANCE SHEET. 


The investigations made by the Bureau of Markets have disclosed 
the fact that many country elevators have never made either an 
Income and Expense Statement or a Balance Sheet. The form of Bal- 
ance Sheet which follows conforms with that suggested by the Federal 
Reserve Board and is recommended as a simple yet comprehensive 
exhibit of the financial position of the company. 
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BALAaNcE SHEET. 


ASSETS. LIABILITIES. 
Cash: Unsecured Notes Pay- 
Gasheon hand =) 28 able: 
Cash in bank ...----- ———— Notes given for mer- 
chandise: cee ——_ 
Notes and Accounts Re- Notes given bank..... 
ceivable: Notes given commis- 
Customers’ notes on Hon SIPS So = foes 
hand (not past due} ————— Notes given officers or 
Customers’ notes dis- employees. 2222 =<=: 


connted 300%: coe 
Customers’ accounts 
(not past due).-.---- 
Grain commission ac- 


Couns 25 SoS sees 
Customers’ notes (past Unsecured Accounts 
aaal Payable: 


per eeszsec reer ee eee 
/ 


Accounts payable for 
purchases (not yet 


(past due): 5.2. =: 
die) tostenhs pea 
Notalesseass is! Accounts payable for 
Less— purchases (past 
Reserve ior bad debts ———— due) eo Sore ses 
Accounts payable to 
Inventories: officers or employ- 
Wheat, bu., at.-—— Bese a eae 
Oats, bu.; at. --——_ ee ; 
Barley, bu., at.—— | Stock dividend de- 
Lye... clareds3s: 2: sestee 
ee Th Bp Surplus and undivided 
Gorm bee at | PLOUES Lee eee 
Heed tbs. 2. -=2 oo 
Flour, lbs-..-..- ~--——- 
ae eee ee ae Secured Liabilities: 
Notes receivable dis- 
counted 25222 
Series: Storage ha bility ee 


Notes given by officers 
or employees...--..- aS SSeS 
Bonds 23. Ss a 
Accounts due from of- 
ficers or employees. Accrued Liabilities: 
Accrued interest on 
notes payable... -- 
Accrued salaries and 


Accrued Assets: 
Accrued interest on 


| 
| 
| 
Accrued storage - . . .._————— | Accrued rent and 
/ 
| 


notes receivable... labore. 5 sae 
AES ees 
Total eurrent as- 
ROis a ee eee 


Total current habilities ..——— 
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Fixed Assets: Fixed Liabilities: 
arid eer ae heey 3: ———— * Notes secured by 
‘Buildingseee sae secs ——— IMOFLCAL ES s.2 52 
Machinery and equip- Reserves: 
MCT eee see ss —_———. Reserve for sinking 
Office furniture and Tbh aS ic ee ae Se 
equipment.......-- ——— 


NET WORTH. 


Less— Capital stoclac: Seo = 
Reserves for depre- Surplus and undivided 
CMON atese soe ~—— DrOltsess Saas sack aM 
Total fixed as- Thess delicit] =... con see 
RetGt seems eed ac. 
Accounts paid in ad- 
vance: 


Prepaid insurance. ... 
Printing and station- 
ery inventory. ...-- 


Other Assets: 
Railroad claims. - 
Less— 
Reserve for loss on 
railroad claims... 


MNotaliasseteyees 2. sss: —_—__— Total 


INCOME AND EXPENSE STATEMENT. 


The Income and Expense Statement is an itemized statement of the 
entries made to the Loss and Gain account, arranged in such a way 
as to set forth clearly the results of the operations of the periods 
involved. 

The following form of Income and Expense Statement will be found 
convenient for exhibiting the operations of the elevator for either a 
monthly or a yearly period. Wherever possible a monthly state- 
ment of income and expense is advised. 

In the past no standard form of Income and Expense Statement has 
been used; therefore, this form should fill a very definite need. By 
its use not only the stockholders and directors may follow the details 
of the business, but a ready comparison may be made between the 
costs of operation of various elevators. 

In preparing this statement the amounts shown as me and pur- 
chases should be net figures. That is, merchandise returned by the 
buyer should be deducted from, the total sales, and merchandise 
returned by the company to the concern from whom it was pur- 
chased should be deducted from the total purchases. Profit on 
hedges should be added to sales and loss on hedges should be added 
to purchases in the respective grain accounts. 
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INCOME AND EXPENSE STATEMENT. 


| Quantity. | Amount. i Loss. | Gain. 


| 
Leakage in transit (claims).......|!........22.200-, Sess a ae 
| 
| 


Inventory, end of period.......-- | eae Beep eee | cca Soe a 


- Total shipped and on hand..... eee oe ee. oe Weeds eee 


Add: Shortage (shrinkage and 
SCHIGTOSS ins + See eee Se 2, eh eee 


inventory, beginning of period... ||. 2 _. =.= 2 5o2 fecll eos ec ee a eee 
SAUTGHASCS Sts eeee nee cae oes -B eal See ee eee eee | eee ees 


Stered grain'sold(storage liability)||" -..-77-, 2-2. ee See ee 


Total to account for. _--------||_-.-- eae ELL | Bee Re Mea a 


(A statement similar to theabove 
will be necessary for each kind 
of grain handled.) 


Gross gain (or loss) on wheat}|____.....-.----- | peas, keh ALE 


ee 


Feed: 


| 

Gross gain'(or less)on grain? 302 ]|0 220 22.22. = on - See eines 
| 
1 


Inventory, beginning of period... 


Purchases... _... 5 So ot Wie SER 


Total to account for......---..- 


Se ry 


Gross gain (or loss) on feed...-.........-.----.- H 
(A statement similar to the above 
will be necessary for each kind 
of merchandise.) 


PISS eS Pa Se Oe ee SE 2 EE a Ta Ss 


| 

Gross gain (or loss) on merchan- 
Motaleross fain (Or 10SS) jasae-cee ee ee eee 
Operating expenses: | 
Salariesiandlaqpor2 s-2 0 ae somes see ae es Te Sk ame i 
Meat. light and! power. 4.205 ch= so see oo eee 


Depreciation-plant . - BANE ct.” STMT TE CPE. 


Lenkareandtansitesss see accom ee eee ee 


Hcpress, dreishi,, and drayave. seo.) ee Wie eee ea gest | 
| Peer ee Be a ere 


Total operating €xpensessov ees rs. eee ee, 2 eee Res Bt Pee oe | 
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Administrative expenses: 
Telephone, telegraph, and postage.......-..-.-.-.--.--- [laches VES | 


Printing, stationery, and office 
SUP OIL CS Reeser eae ree ans Pla eree ois cre on oe ae oye oo 


IBTULOTOS ere tae cl teen at aS, SOS ea hee We Neier aha cera erate tea 
HER TAs UIA CLs aE Se eee anes tin Oe Ne SO RE crc pae paca ol Ireaeae tee ayo anaes 
TEAS UIT ATT COP paren ere a are ee eee eau keen a a et Te a aa 


MEOSSHROIM ACA CCO UMS erases eee erate ero eal |p etertescrerereies 


VEES COM ATT 0 US ee eee ahaa oa eee ee pe lee ae ee ical Mu aR es tee 
Notaladmimstrahiverexpewsevcas 55222 ss2s6 e-). elles Pe ey Ses PS 57a ye EF See 
AOU) Egos. 5 Ay Coc asa spon ORO MEU RG EN SBE Reuse Nee lbsouenaan saul te aneeee wecbemcall sabe he. coggHece 


ING WOjeera nual jaro es (Oe WES) Boe atoreree -ecacdbooct nod |eee ASAda see onnee moe eee ihious St i ah 
Miscellaneous income: 


Dackag ersmlests seis he eis Sees Sea ES 3 yee hee Sethe ee oi BS aE eee eS A OES oe eae 


(GH rab ayo ulrayet ci Aa the oo Bist A SU ae cg es ee a ae gE See ee ge er fe eee eee || ck SARS See ee 
@leanin seer aim aes geen Ok fee pe ae ees Phe Saee 82 SHG tees Pee eee eS! S52 etl ERs. 3 Sao ES 
Stora cers Sa si tesa ets ene ee ne pan) oes Soe SAS SA bcboeosssoceeena ce seace -bonceees 


DIS COUR fol CCLEVE Cpe te sts or eee ees a epee Ee eS Pg Ok lds ae eR Sa ce RES tlh AER Ue em ayia mee 


OPENING ENTRIES. 


Upon completing the Income and Expense Statement, the books of the 
company should be reopened by the following journal entries: 


Debit. (1) Credit. 
000 Wheat account 
000 Oats account 
000 Barley account 
000 Rye account 
000 Flax account 
000 Corn account 
000 — Flour account 
000 Feed account 
000 Coal account 
Inventory account 000 


» To close the inventory account by transferring the inventories to the various mer- 
chandise accounts. 


Debit. (2) : Credit. 
000 Accrued Rent and Taxes 
Rent and Taxes ~ 000 


To close the liability account and to show the expense charged to the previous 
period as a credit to the period in which it is paid. 


Debit. (3) Credit. 
000 Accrued Salaries and Labor . 
Salaries and Labor 000 
(See entry No. 2.) 
Debit. (4) Credit. 
000 Storage account 
Accrued storage 000 


To close the asset account and to charge the income account with the storage credited 
to income in the previous period. 
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COST ANALYSIS. | 


The Cost Analysis (Form No. 15, p. 47) has been provided to 


show the unit cost of handling grain and merchandise. The method 


of preparing the statement is as follows: 3 

First, opposite Bushels of grain and value of coal and merchandise, 
should be entered in the column headed Grain the total bushels of 
grain handled; in the column headed Sales, coal, the total value of 
coal sales; and in the column headed Sales, other merchandise, the 
total value of such sales. Second, in the column headed Total, 
enter the totals of all expense accounts opposite the proper captions 
in the left-hand margin. Third, apportion the amounts, as judg- 
ment and the books indicate, over grain, coal, and merchandise. 
Some items will apply only to grain, while others may apply to all 
sales. Fourth, foot the columns entering the totals opposite Total 
cost of operation. Fifth, ascertain the per cent of total cost of 
operation by dividing the total costs of operation for grain, coal 
sales, and sales of other merchandise, by the total cost of operating 
the business, and enter the quotients in the spaces provided oppo- 
site ‘‘Per cent of total cost of operation.’’ Sixth, ascertain the total 
unit cost of operation for grain by dividing the total cost of operation 
for grain by the total number of bushels handled. This will be 
expressed in terms of cents and mills. In finding the total unit cost 
of operation. for coal and for other merchandise the same method 
will be followed, but the result will be expressed in terms of per- 
centage. 


BALANCING CASH WITH THE BANK. 


To prove the correctness of the cash entries for the month, the 
following method will be found simple and adequate: 

(1) Be sure that the Bank columns are correctly footed. 

(2) Determine whether the Bank deposits column agrees with the 
bank pass book as to individual deposits. 


(3) Sort the returned checks, arranging them consecutively by - 


series. Compare the expense checks with the entries n-the Bank 
withdrawals column of the Cash Journal and the grain checks with 


the entries in the Record of Grain Purchases, and ascertain which, if 


any, are missing. List the numbers and amounts of al! outstanding 
(missing) checks for the next month’s reference. Outstanding checks 
may be listed either on an adding-machine tape or by writing them 

-into the cash book. The sum of the bank balance as shown by the 

'Ledger account, plus the total of the outstanding checks, should 
equal the balance as reported by the bank. No error, however small, 
should be ignored in comparing the balance of the bank account in 
the Ledger with the balance shown on the bank statement. 
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SUPPLY ACCOUNTS SETTLED WITH GRAIN. 


When a request is received from a patron to deduct the amount 
which he may owe the company for supplies from the amount due 
him for grain sold, two grain checks should be issued. The first 
check should contain the total number of bushels and kind of grain 
being purchased, together with the balance due the patron after 
deducting the amount of his account from the full value of the grain. 
A second check should then be made without reference to bushels of 
grain and marked ‘‘for account receivable,” in the full amount 
deducted from the previous check. This check is then indorsed by 
the patron and both checks are entered in the record of grain pur- 
chases, the first check going to the patron and the second being 
entered in the Cash Journal to the credit of the patron and deposited 
to the account of the elevator as cash received. By this means both 
sides of the transaction have been carried out through the only 
proper medium of settling accounts, which is cash. 


CONCLUSION. 


The foregoing pages describe the method of operating a system of 
grain elevator accounting devised to answer the requirements of grain 
elevators located at country poimts throughout the United States. 
The adoption of a uniform system of accounting should be of benefit 
both to the companies and to the men employed by them as managers, 
but the simple keeping of the records is not sufficient. To obtain 
benefits commensurable with the opportunities open in this field the 
manager and directors of the elevators possessing such an accounting 
system should make use of all the information which it is able to 
furnish. In order that the management of the elevator may be fully 
advised, not only as to the conditions of the business but as to the 
economic advantage of the present method of doing business, it is 
advisable that in every case careful attention should be paid to the 
grain and merchandise reports and to ascertaining the cost of opera- 
tion by use of the Cost Analysis. If the information thus obtained 
is made available to the stockholders and other interested parties, and 
they are thus assured that the business of the elevator is being 
handled in a competent manner and that detailed information regard- 
ing it can be furnished at any time, it will tend to strengthen the 
financial position of the company with those who extend credit to 
elevators during the season of crop movements. : 

For the convenience of those interested in the system described in 
this bulletin, and for those who desire to install the system, the. 
Bureau of Markets has provided printer’s copy of the several forms 
for free distribution. A list of firms by whom the forms are pub- 
lished and carried in stock will be supplied on request. All elevators 


a 
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installing this system of accounts may refer to this bureau any ques- 
tion regarding its installation or operation. 


SALES 
FVOKELS 


CAST 


f MOCK VAL 


TROLL 
BALANCE |. 
BALARCE 4NCOME 
9A EXPENSE 
Teen START ERIE 


The general plan of the operation of the system as described herein 
is set forth in the diagram on this page. The source and progression 
of entries through the books are indicated by arrows. 
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In some of the forms that follow, sample entries are inserted in italics. These 
entries do not represent actual transactions; they are given merely to show how 
the forms are to be used. 


The following is a convenient ruling for a petty cash book: 


Prtry CasH Book. 


Date. Paid for— Account charged. Amount. Chee pment of 

SUG VIO ONTOS ets 5 coe Freight and drayage..............-.---- $3.00 

On| PICSSAG Cesare Lelephone and telegraph....-.-----.----: 1.50 

OA) INGHISS Se baoonccse UISCEHONEOUS ELD EIS 2 sass ee -90 

HL ID ONOUES AES a 5on JORROT RUE CIO CHOMUG eo ea oboosoeeesoe oe 1. 50 

28 | Message... -. ....| Delephone and telegraph........-----..- - 40 

RECAPITULATION. 

SOM) Ge TOR Cda i: COG, CHUEMUGOs & doboccoon Sonos ons aoueeeenaseeaene sooseeac $4. 50 

3 LE ESOHUMDQOWS. GUINADSEs Cine ooo oodo se sob 5b bbe abba cobb oeeeeeeuouS- . 40 
HiCleMhonve@iavclegnd Dll eemeee ae ee ee fee et ee 2.00 35 87.00 


“TOL ON ULI0iT ULOYSAg ULeLy ‘syoxey Jo nvorneyr 


“sJooyo Jo Junoury’ 
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aera a) Wa cet eet | i fag oe aR eA ae ee ene eae BRR, Ba Al elo Bie Relate iss tia emit w wieleyeia Gee igieialw ley e(eiaie tee \eim miele alain ON[BA [CIO T, 
ea cueam MeeY SS OIYY A/T8 Seas 6 Ag 
“OD UOLVANIGE SUMWUVYT 
001 
SIN A) CN 0 eine a ns agi SO etter cs teeta ARS FoF fel NES airing op ka ie one a, Sy arias a Le 
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U.S. Department of Agriculture. re 
Bureau of Markets. 
Grain System Form No. 11. 
SCALE TICKET. 
NGO ee a ey ee pen le ee Ue ees soe cereal a wie ee coe gl Oe oe 


This ticket is not a storage ticket and is not negotiable. It must be exchanged on 
day of issue for a lawful storage ticket or cash check. 


Driver a ee Sere mn ete Ons eee Ree en ee ORES Os ieee ee 
TE OCA O Levene ny ten Ponts RS ent A ee esas sched escenario ee 


Pounds. Bushels. 


GYoss. Tare. Net. GTIOSS. Dockage. Net. 


eccceceescesecewee|sceccee eee eee ee eee l|seoces eee te ecco tee costs ese ee te see ewe ele eee te ee ee eee eee ele tee ee tee ee ee eee 
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HARD COAL. 


SOFT COAL. 


MISCELLANEOUS. 


wee eee eee ee tee ee er ee ee tee ee ee eee eee ee eee seer ete tees eee eee eee Sees eece 
ee ee er ee 


Bureau of Markets, Grain System. 
Form No. 13. 
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U.S. Department of Agriculture. 
Bureau of Markets. 
Grain System Form No. 14. 


NOMS SeSeieeee Z 
CASH RECEIPT TICKET. 
Bam os ange Pe eee ose Mer mI eeN A ers eer oe cee ea 
IRECCIIVed irom (ue me ee Dae eh cs geet) Aes ea 
Amount. 
= | 
| 
eaeee eee eee ee ee ewe ee et ee ee eee ee ee re ee ee | Seine Rol eS) 
| 
es ES OOOS - 
| 
U.S. Department of Agriculture. 
Bureau of Markets. 
Grain System Form No. 15. 
COST ANALYSIS. 
EG, PN al ee: 2 a Be, re ie hE VAT O Ren@ MERA NY sof 20" eo Neng ae ee 
Car ending) jee foe Bhs ce. eee nes Deer 
| | | Sales, other 
| Total. Grain. | Sales, coal. | Teno heim ciser 
| { 
| i] 
| | 
Bushels of grain and value of coal and mer- | | | 
(Lake aYG HbSCe) ees 5 8 sees ea 2 a eG Neate [Ps epee a Rs pea OU Ne aera | Ste seaseueaea Ieee 
| | | 
DSBLALICS |. crmevamrerse secre eeel « vicee alais'< ose [|eocosdeeali-c oncol[Sasmcseqlsseros| sane oe Selsgccas [Gateeece SrSasc 
iS WPAN COM emer e te es ELS | cashes Sra MT A [aloletersmtetell teisiecs © [Povey ce 
TSMREIR ES hs ae OAS sis eS ore IE a || (nea aa (ne le he da tit one oe eh ea ee 
iRoners Opera tincme sameness a IRB Reseed ieee S|| ef tad | a eed even was | errenai | Ne! Se 
HVepaltseeeee nee ee inhi A a es See el peices cheeses enema ee | IC (ees ar eee Lai) Bin al eee fee 
Cooperagzencanseyiese nes eee ss eee el Nie ere (ee ce late eta eet eee ane ree ) eee eral 
| | | if | 
Miscelllanie ou Seamemmn wmeamr <2. Sas cient || soc Ge ncbresecc allboct coe cl Gonna I ees ser aeaa| AA soe eee 
IBAdideb ise eae nee eee a es) eee tea es tac ol ARN | Se Neder Cece SN een ep ga 
DORE CALL OM Meee aeRO NE NS fo a Seicss ty We. Nee ainaene Pte cele Ra rcenc ree | Devas a eater 
Shrinkage and scale loss..............------ 1 Sinead al eiaae 6 pans. ae | Pils ot ek este Feet a reece. ee 
Other losses and charges......... SSE SSR as ete ell a Sone ae anes ieee am Nese eres | PROP IS BAG eros eae 
Total cost of operation. .............. (eee I i ll eareraee Need | ee eee Jee ee ee = 
Per cent of total cost of operation.........- ~ 100 percents heer per cent | snes per cent ||. ... -per cent 
Total unit cost of operation.......... is cee eae ae -per bu. iene Spermcenity lees Tper cent 
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RCHASE AND SALES 
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‘ 
ixed. 
Proceeds 
},. General Accounts || 5 on ? 
| De Ledger. || receivable. all corn. 
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United States Departs 


nena bof Agriculture, Bureau of Markets, 


iN 
CASH JOURNAL AND PURCHASE AND SALES RECORD. 


| 


Local sales of merchandise ond grain. 


Merchandise purchases. General ledger. 
Sales 
8 Cheek General Accounts 
|| Sott coat Hard coal. pe Srountsy aa, Cash. || Folio. || Date. Items. Nak || Folio. Ledger. || receivable. || teket Hard coal Soft coal. Feed. Flour. 
| Quantity. || Amount. 
Lbs. | Amount. Lbs. | Amount. Lbs. | Amount, Lbs. | Amount. Lbs. Amount, Lbs, | Amount. Lbs. | Amount. Lbs. Lbs. | Amount. 
| 
Cash azcount (undeposited cash end of j 
2c ( 2h Aa | 45 | 00 


previous period)... 


Geo. Black—on account 
Cash sales (o-do 


Deposit... 


Petly Cush account—established (check 
in favor of Nicholson)... 


Illinois Coal Co. Car 68951. 
Freight on above car....- 


Printing and stationery-—Incentory (lel- 
lerheads from Bruna &) Co.)-. 6-2. 


George Fohnson—advance. 


Lipsey & Co.—droft on ear 1001...-.... bs 


Deposit... 
George Black—received on account. 
Cush sales to-day 
Deposit... 


Notes Receicable. 


-|| John Doe (in payment of account)-.--.. 


Page aa (refund on canceled 


Interest... 
Check (for-paymentef our noleland| ne 


Wheat account... | 
Dalrymple Grain Co. (loss on option)... 


18 


2,000 13 | 00 


| Footings forwarded... 


1,618 


124432°—19. 


(Face p. 48.) No.1. 
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Grade — 


United States Department of Acriculture, 


Bureau of Markets, 


Grain System Form No. 24. 


RECORD OF STORAGE TICKETS ISSUED, 


an 


| | | 
| | || 
| Storage! Paid by|) 
ticket | check | 

| 


Date. 
No. | No. 


Wheat. 


Spring—Hard red. 


Winter—Hard red; soft red. 


Duonnm. 


Grade |) 


Grade 2 


Grade 3) 


Grade 2 


Grade 3 


Grado2 


White. 


Grade — 


Tobe carried to Grain Re 
por Formg-A.. 


i 
00 |. 


il 
134452°—19, 
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United States De) ent of Agriculture, 
Bureau of Markets, Grain System, Form No. 3. 
RECORD OF 


Wheat. 


Winter—Hard red, soft red. 


Grade 2 


Grade 3 


*Total bushels. ..-.||_ 


3,000 |....|).-..-.--).- 


Total amount -_ || 


9,121] 00}| 69 | 00}}.-.... 63 


134432°—19, (Facep, 48.) No.3—1 * To bo carried to Grain report. + Cost column to be debited to grain accounts at end of month. 
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Storage Check Amount of Stora 
= S ge 
Date. He: No. Price. check. charge. 
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EL. 73 1,052 Dal O78) ee ae ee 2,000 | 00 10 | 00 
HOE |\ TF 74-78 1,053 Se PoOn| | aera 8,141 | 00 9 | 00 
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Se entation Peshgeee rel nel | arena ores he TRO eee alee 
* Total bushels. 23. .[| eee 2 sac llike eee ewe leb ons 2-2] ae secioe leer lore eine 
FET GA AMOUNG =e) Se ee eee peel aeeneeee 9,121 | 00 39 | 00 
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GRAIN PURCHASES. 


White. 


Gmde: 


Grade 


Grade 


Grade — 


Grade. 


Grade 


Grade 


Grade 


Grade — 


Cost all corn. 
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United States Department of Agriculture, 
Bureau of Markets, Grain System, Form No. 3-A.—Insert. 
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United States Department of Agriculture, Bureau of Markets 
Grain System, Form No. 4A. 


Date. Shipped to— peor cee | 
rade —. 

IE) Be aC Clea cdeadoocecsuKcuaccouseeeoneecesaoss NE: 1001 4 sale 
1D) 6 ne OO nicloe ols ncle nei eciaa nana aerecanesseee- GIN 19672.) | ae 
iy Bes ee elec nee ele eae GN @I8E. 1) ae 
SEV IOUT ee Oo sobs osteo cob ga ecb es ie scone NP 79654)... a 
1 lta Heukinsent id (COS. 2 sch asencaenne as coseeeenee sae OG W4i9). os ae 
cai Be |  Laneceee cece eens cece ween neon NP 579464." 2 
11 | 12 || Lipsey & C0.......e0c-eecee ences <-ceeeeeeeatet NP 879064... 
11 | 19 | _* Re toy | Poh aus dec ten ansoereneeee cae NW iss. ff. 8 
11 | 18 an Gein se ected dec oS gar ee tee eee OR A068 as 
11 | 18 || Haukinson & Co.....22-.cecceceee Besos cssce- ee GN 23078. 
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Total bushels (to be carried to Grain Report Form No 


Total amounts (proceeds to be posted to Credit of Graj 
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United States Department of Agriculture, Bureau of 
Grain System, Form No. 4A—Insert. 


| Oats. } 
at is TEU cle, Ca | jee 
Winter—Harc oes 
Sa Grade —— || Grade —— || Proceeds. |} Bushe 
Grade 1. Grade 2. | 
087 TESST cee lee Rea a a (et Lett log Wet. IN wea 00 eee 
ua atte epelh|| i ales 5) (a 3,050 | 00 
aes Ora te Alea aa 2,411 | 71 
Pp ss [Plea See | data | 2,811 | 59 
Mithe column headed = = ns, | had aise as Bien |. ee a 
BN UG ek Uc raO | Mera ce See SN ocd ere te 
aa ccc ies ang ae ep 
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134432°- 134432°—19. (Facep.48.) No, 4—: 


United States Department of As 
‘Grain System, Form No. 4A. 


culture, Bureau of Markets 


RECORD OF GRAIN 


|| Wheat. 
Date. Shipped to— Cena |) Saas Shippers Datesold.||~ Price. ares ‘Folio, Spring, hard red. 
\ Gross, all wheat. ‘Dockage,all wheat. 
Grade 1. Grade 2. Grade 3. 
| 
| 5 || Lipsey & Co. 3 white...... 1,611 10 | 1,450 | 00}) 1-7 
u| 6 ut Ci No. 2 spring. 1,458 11| 20 2)i1 5,050 | 00 Lf 1,455 1,455 
js « “« GN 2735... ‘No.3 spring. 1,215 11 | 19 2} 0s) 24tt) rey) 17 1,187 
| oi « oe NP 76654. - No.1 spring- 1,870 11 |\20 2] 42) 2,811 | 69 
11 | 11 || Haukinson & Co. CGW 47931. S white. 1,400 1) 19 1,078 | 00 
MW) it oe a NP 57948-- 1,550 11) 22 3) 765 || 5,480 | 00 
11 | 12 || Lipsey & Co. 1,450. 10 1,508 | 60 
11} 12 a ts 1,680 11 | 25 |j.....-..| 85 1,378 | 00 
u}isi| « “ 1,598 11|\25 Il\-----. 85 |) 1,298 | 00 
11 | 18 || Houkinson & Co.. 1,660 11 | 29 S| 68) 5,409 | 60 


Lipsey & Co. 


‘Total bushels (to be carried to Grain Report Form No&-A.).. 
Total amounts (proceeds to be posted to Credit of Grain Accounts). 
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‘Winter—Hard red, soft red. Durum, 
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Mixed. 
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RECORD OF GRAIN 
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| Dockage. | Net. 

| | 


Gross. 


Proceeds. 
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Proceeds, 
all corn 


Grade —— 


Grade —— 


Grade —— 


134432°—19. 


United States Department of Agricultaro, Bureau of Markets 


System, Form No. 4A—Insert, RECORD OF GRAIN 
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Oats. tT Barley. Rye. Flax. 


Proceeds, 
all wheat. 
Grade — |] Grade — |} Proceeds. |} Bushols. |] Proceeds. Gross. Dockage. Net. Proceeds. Gross. |} Dockage. Net. 


7,168 6,510 


le 
134432°—19, (Facep.48.) No, 4—3% 


SHIPMENTS AND SALES. 
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White. Yellow. Mixed. 
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Grade — Grado. Grade Grade Grado Grado Grado Grade Grade — Grade — Grade — 
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=--| 10,049 | 60)}|.-. 


184432°—19. (Facep. 48.) No. 4—4 


ib gE ae 


1 \ 
+e 


een a a Aran te hen era nine heme rier ae anrtegcas ailaea Grrene ee : , 
ne nee Tan rae RR Oy ate oe ea oe nee wee Stee Mena oN oe oan AS LOANS Te oe ee aS 


— eae 


eines 


aii wy 


mo Ab ty nemarang lool barred inh oa St ely a a ee aaa mpi 
i, K Hevate- 
{ 


remem obey 


CO ee ee Pe an 
: wee Bae 
, ‘ q t ‘ 
- : } 


; : . : res 

es eer . ‘ =A ee ee el ae —.. rey 

: : Nas hateh 9 anata es 

1 rit ; i oy. 7 ae 
eae ’ de a fae : 


ts i i 
j { s i 
os Fi : Stee sem ee Me me 
= | 
Te tee: | } 
ee ewe = 3 5 
ey Sten ee 25 = rae agp 
} ; 
t 


re 


gee 


<. 04. ie 


t 


ee ee 


. 
t 


otic ieee ecu e ¢ 


os 
. 
¢ 
* 
* 
4 


; alae 
4 oer 

. Fa ep eels ap ne eet w= 
% 3 


Ne Mas 


+ 
Me! 
* 


oi ore 


ay 


* 


Se 


‘ 
. 
' 
4 


; ted 
Seti S| 


iS “ 
on ee yp gee 8 


t 
< 


i 
} 
t 
{ 
, 
; 
i 
t 
: 
’ 
' 
i" 


i alad cttaited 3 


Mitek 


jee ale pment DLT GEN TIS Sy CAND 


2s 
>} o 


ba Pot. 


hy; ¢ 4 4 
‘Biryid Cee ae 
ates three’ 
. oe - ; - 4 - 
Sen Ane masta) | mms i as ae ogy cf tm al ncaa 


8 
, 
ee eae . 

ee ore sre lant 


‘& + 


+ Sunk OF (Ab .G 90x 


ha Bow Ai il snd, igi Ra det 


49 


BOOKKEEPING FOR GRAIN ELEVATORS. 


es io i) 


wer ele eres 


pa | | hf 
Dee eee 


[e009 800 
urIeIy ‘Ino og ae 
| 
‘soseyomm 


ee i 


eee eer eee 


ed oe 


ees eee 


See) ee 


ser elec eee e 


See) ee 


{ 
Ba (ae aoe (earavalliaveraiplss ase 
ve tielBneaes soon rlaconcllsandlaccocalloaanlfec cuacie 
| weer ello w eel eer eee 

OA Se@) AaIeg unindg 


wseeelwe weer ere e | ee 
yeoum || , ON 


ee ee 
‘ON WOT Woshg urery soe Jo neemg 


‘yuoo red — ‘o,ey 
‘ng tod —‘ovey 


“UHOGAT GWOVNOULVd . 


BULLETIN 811, U. S. DEPARTMENT OF AGRICULTURE. 


50 


aqdwuhs 
Md 40 || O1°% | ds @ ||" - 90 ||--adwhsog |\-:sidpy 


‘OOH ||)" PUET||"G7UOW || —0} pjog || yox1epy 
“SyIVw9 yy 


"Pplos sommyng 


"GON UOT Wo4skg uleIH ‘syoxIVW Jo nvemg ‘emyno1sy Jo y ueuNjTedeq soye1g poy 


“spoysng 


“oye 


“OTTO 


*T ULIOT [BUIMOL YsB) 0} pols1ed oq 04 sMOTIOVSU B14 POSO]D HO SossoT PUB S}GOIg 
“V-8 ‘ON UlIO,T yAodoY UTeIH 0} PoTIred oq 04 su01ydo uedC: 


| | 


"IO 


‘spuMoo0y “g 7° 


“LVGHM 


‘SHOGUH FO GYOOda 


IT '@ "dg @ ||" -90q 


‘aqdwhuyog |\-:sdyr 


“qOyIVI 


“qq snoq som)jn iT 


“spoysng 


048, 


OL 


"V-8 "ON W107 J10daxy UTeVIH 04 Pors1ed oq 04 Sores PoIOAT[OpuQ, 


Siac OMe sha Shenae hones) | heen eM eaS neo Lhe ee iele eco .e) |i a aia tele ioe ~eidia | |\<\eiae|/« 0 «ela .micjlel aia\=el/s ces = 0 = o||l\9 adidiaieisie=s sce e||ele mini = peels =)y 9 06-6 =\=|| ¢ = ic \c]|\-10 + 9 vic ello es elaldicicl |= ov odisie ei lialbinlé-sistethllistalete| (a Bretmieibtare |eiktaral| fete aiere e 
PAP AE Roo Se SESAME A eS | PRS eee ea ee) oe 2 el cicie ei) c.0 > 6 [ee ais\c es @))\c a= «l\c vis 2 cle =\0) = @ se) 2 © «ee 2 e/lliclclusivepim sacs co =|leae es 0.4.5» © © ©p ces cc «|| =. v «| cclvlce sc ve)]| we 0 «mies «|l\s.o'e se sisisb||wielh's era lela lilererhiell stairs pratere!|l(alcvas)likrecarethis 


AE RSE RR RR Ce Re RS eee ee gee) ee = 6) niela pieiclale||\=\9\eialleieie ee 6p =| vgs alieleie weiev.e||ic cle eid @isie.c cle «smi leq 0 ois 0.49160 ©)s #10 0c 010)||\r 0 6c eee ve el cele leldisiwls || ei clnie v-« = ois wi eini sleretsil||teteletailete trie ibietete)|lcaibidelltetere reise 


ES) OOM Nees ler | EF 6 | IT "| os7'T 11°°""90628 IN 


BOOKKEEPING FOR GRAIN ELEVATORS. 


90) TI9‘T |l""m 8 Il ST | IL HE NOE Sate SO Ten|| eT OO eriN | mane 09  hasdtT || 08 | IT 06 “""M & |1°7"8200 |l"> *| 0008 || 08 | OF 


\ 
Se I raemrazr 1 Poem ramemncereemmemed |e ee seen nS eS eee eee eee 


*poAtoool *poddrgs “qq sTOM *pord = “ajyep 5 ; | ‘sjousn 49 
-eunseq || -nseq || a eq | saoddryg || -desieo 0} PIOS Avayeq || Hd || 9Pet |) “Par || “stousna wed 


‘9 “ON WLIO Way4shg UIvIyH ‘syoyxIVW Jo nvemg ‘eamamMousy jo yWemyIedeq soye1g poll 


“‘SLVO 


‘HATHUVY OL SHTVS JO GHOOUA 


BULLETIN 811, U. S. DEPARTMENT OF AGRICULTURE. 


52. 


ee ewle ewe eee 
OOS OOK AIIOC 
i ee rr) 
ee www ee 
So i ea 
ss eelnweeeee 
steele eer ese 
re ee | 
i i i) 
ceee 


weer ree 


wane e eee 


*PoXTN 


“MOTTO 


we man lenr een ne 


ween 


UI0D 


"=""| 000 TT 


cae | COOKS 


00g 


006 
“"""! 900‘8 
“""") 000°@ 
“""") 006 
“"""! 006 °@ 
“"""| 006 


SEAL OOO) th 


ewnelewecene 

| 
sisaal|eicuneisc 

| 
wewe|secenan 
= aje/e)|\seelaie as 

| 

sonelae eeees, 
cicinis|licie sieis oe 
eecelercsces 
coneleccae e- 
cae c|lsec ee ee 
eene|cinsence 


“"""| 900°8 


107") 000547 
17" "| 000SA5 


“| 00068 
8@ | [ee‘T 

70 | 8944 

"| 00008 
“-""! 90099 
“| 00099 
= 000) OF 


“-"-1 900 ‘97 


meee 


www wlan wwe - 
i iy 
www mle mw en we 
ween lene wees! 
wow wl ww wwe 


*1OVULM 


“VOOM. 


“OATSNOUL ‘SIGT ‘OF IOQUIDAON 074 ‘BT6T ‘T JoqUIOAON posed 10,7 


000 ‘OT 
006 ‘61 
“1 9009 
“| 006 TT 


meee 


006 ‘LI 
oor ‘or 
O01 
000 ‘Y 
000 ‘67 
000‘79 
000‘T9 
000‘8 
000‘¢ 


000 ‘09 


000‘S 


000‘ 


“*""| 000°9 
ee 0002 
000°¢ 


‘suridg 


‘Vg ‘ON WIOg Wojshg urery ‘syoxIVPY JO NveNg ‘oInyNolIsy jo yuouyIedeq seyeyg poy 


“LYOdaa NIVYD 


soreesrosoenee= "Sores POOATIOPUl) 
pi Ae kr er) [890.1 
"*""§40B1{U09 ,SIOMOIS POIOAT[OPUL) 
“*"-(F1-6) PUvY UO UIeIS posvyoing 
Econeieiele "(PI-O1) 1078A9]9 UT UTD 
*-°-*(PoeTdAT[OP) oyep 04 SOTVs [2401 
Bren aa - -popiod STUY SOTSS [BOOT 
sereese"--porsed styy poddrys [240,1, 
tit 10 410d04 snotacid soles [e40\], 
peated (¢-+6) 0p 04 sydjooed [8401 
*(pdA1900.1) 0448p 0) posvyound [20,1 
*-pori0d sty} poseyound ureis yseo 
-potied sry poseyoind ureis po104g 
---qaodorsnotaeid poseyoind [20,7 
Soar ABp-0} BUIPULYSjNO 9881049 


potiod sty4 poseyoind ures po104g 


chap pe mamer Wh urs mead eae 410d 
-d1 snotAoid Surpueysyno 031099 


*SUIO}T, 


CU COE ty) ts B= Oy Ca 


eee eee eee ee eee ee eee eS ——— ee 


53 


a “V-8 ‘ON U1I0,J JO OpIs esI9A0Y 

je) | 

E ata | Soecaerial | Inara ee niga a (eater te Ss | [Eo sule es carcass alte RO ee Alle oa leas gece ey allt aeecor [i ral Safernae er | (aretha ea cide ee Salle See A1O{U9ATI [VOTSAT 

Pee SES 26 oll Goee eoeciotel EScel sees | cartes eset | Pee sees SIRs emi |e EO eo ee eles oie Be ee re a (emery es Ay sel cee Semrnel aeeer orion S 

= ---£@p-01 puvy UO 

Bead Nae SUN Ea | 0 S| Fe | ca ar | ee [ge Mee | ee bere aoe | Fe) | eae ee Ae ee aes on ex 

fea] 2 SRST SOS Seo | Sees | fag | el eat | eee wae | uaa | a Uae cme | eg (eR paler eaeers 4 SE Soa oes alle |e ee ale ie aa ee | ects se porsed sty} soles 

Pay. STRSTR BRC OSE hi iT ees iatccaze| | [ee | seal eta piace be [eae laa cee ep a ee elo ai eese cal | PRS oN oe ae ties a eae ee 1210.L 

Lo 

a 2509) peeio 24 [oocp} Ben sa bal aoe eeasci2o|| SiG oI og | 962 aey 7a So ese aGc|peeaieoce od ghee ecte maa Pee ema sete oo ao) ois he eats posed sty} poseyoung 

© EDITOR TASS TESS se Nel aa aa Eee fae eae eer a eam (tne || i hae oa a seeks |e ae | | ane eg 2 eee (bec l pee eal | | eat mc graeme Ie sks q10do1 snotAeid puvy UO 

(Se a Ye a ee 
. e) 

ey *SUIOI 

Z 

st “LYOdadaY ASIGNVHOYN 

& vob 

ca 

3 me eet line (Taal ea Ss PoP aI gs eegee lee eo aeeeee| [ie Galles eegralliee cic yoa| (or ae leeme gl Geaiaget ols "*""(@Z-¥Z) 10 (G2-gs) HOYs soure | LZ 

Cre se eae ic a= (Negeeiceea | [ea a eeennecal| eee | 2S alee ee ee SENS A OOO 9B) (25.9) ws orale me aha ull recall cata aecece Lea gean ci sey (¥@-%Z) 40 (g%-Gz) SO] souvfeg | 92 

Sa ey gall lraeanaas = |. ("s oS NTE AYA YCAY Eoeal| beso baer ia | rate fae | ieee) iia | ee ee Ca Ree ae Spor r ee ees ease eer Oe seseyoind uordo uedo | ¢z 
magelee [irae so foci aire ge | ec alse mamas |e crac acral oso] oso ace al saaMiPo ee aea Roce le eae [one Tales gal eaceslaar ec -||""|(OO0 50) | gieuaaumeue cegemSOlGS UO AO ROM OA Hy 

‘quooru LUOHS NV DNOT 

Bede mecca (eo joc cellere (ens so (7S TING: Pore sess |iies eli pia en (Ree Yl ec aaa fae ine rime |fer ef ROR ae ae (81-12) PIOS 1940 | £% 

/ CHI BSI SII HII A SAIS SRN a Pd Shae gt aces OS eel aN) SG Pa |IPOSS eee >) iio Rie rOL O° ofa |e sa 006‘6 |~"(40) (1g-81) Urers dryss0yoridorg | 7 
«(cay | tats fe ere | ec roa GOGAT igre ese setae Se algae aes co | amma | ects laren QOOKOIA\r eet SSC eal 1®90L | 12 
SED] EOI OR FACE IC | ete | ae G0 9.7 | mana eons eG Eo) ates i sacle’ HUGE PasiO CISC (Cr C.K aie sh aoa | alebsled fated a ua bacerene (6-71) poddiys uress pei0yg | 0g 


Ne cc ence 


erccceseleorce 


eee ce ewe lem ee||e ee eee fowce 


oe 


eect cecet|ecoen 


WALOs Pass dose toed sacies sci accicneewaed LO ee EVO POLLINOs aaa atest ae ae cia 


Use this space for all information re- 
garding the making or receiving of 
notes and for explanation of all 
other transactions. 
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Drofts drawn and checks received. 


Commission accounts. 
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Consignment shipments and deliveries on contract. 
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Do ETE MANAGER'S REPORT. 


‘ Date. =--4)19.... ‘Report No. ... 
‘Storage tickets issued. | Cash grain purchases. Stored grain purchasi 
purchases. 
Use this space for all information re- 
sate, || Tioket || Kind, class, z Cheek Kind,class, c Earding the making or receiving of 
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Drofis drawn and checks received. 


Commission accounts. 


CarNo|| Amount. 
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‘This report includes 


Invoices for merchandise bought Nos... and 8, Accounts Nos, ..-.-.-..-{0.-. 


. Cash Receipts Nos. .......-..-- to. 
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